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	Job Description


	Job Title:
	Assistant Classroom Teacher
	Location:
	Children's Center

	Department:
	Children's Center
	Reports To: 
	Director of Children's Center

	Division: 
	Student Services
	Pay Grade: 
	C02

	FLSA Status: 
	Nonexempt
	
	



SUMMARY
The purpose of this position is to assist in maintenance and operation of a developmentally appropriate classroom in accordance with the policies and philosophies of the NIC Children's Center. Classroom assignments vary by age group and may include infant, toddler or preschool ages.


Essential Duties and Responsibilities
This list includes, but is not limited to the following:
· Supports individual children in meeting their basic developmental needs, including feeding and toileting
· Assists Classroom Teacher in planning, preparation, implementing, and individualizing, classroom curriculum.
· Assists Classroom Teacher in screenings, assessments and goal setting for children including collecting anecdotal records and portfolio entries.
· Maintains positive parent-teacher relationships through informal daily contact
· Works collaboratively with community and college-based volunteers.
· Assists in completing and submitting daily, weekly, and monthly reports including accident reports, attendance records, daily planning forms, etc. 
· In absence of Classroom Teacher, takes the lead responsibility for the classroom
· Maintains a positive collaboration with all community partners.  
· Attends all mandatory training as assigned each year. Maintains current PEDIATRIC CPR/First Aid certification.  Meets required ICCP training requirements.
· Attends Center parent meeting and other functions such as Open House, Art Shows, etc.
· Attends all required staff meetings and trainings.
· Promotes awareness and acceptance of individual differences among children, families, and staff members in the program. 
· Maintains a positive, helpful, constructive attitude and work relationship with supervisor, college staff, students, collaborative agencies, and the community.


Marginal Duties 
· Performs other duties as assigned.

REQUIRED MINIMUM QUALIFICATIONS 
The requirements listed below are representative of the minimum qualifications necessary for an individual to satisfactorily perform each essential duty and be successful in the position. Reasonable accommodations may be made to enable individuals with disabilities to perform the duties. 

Education and Experience
High School diploma required.  Working towards completing an Associate's degree or Applied Associates Degree in Early Childhood Education (or equivalent defined as at least 60 college/university credits with at least 30 college credits in Early Childhood Education (ECE), Child Development (CD), EIElementary Education (ElEd), or Early Childhood Special Education) plus a minimum of six months related experience is required. On-going education toward an Associate’s Degree is required, with a completion deadline within 18 months. Completed Associates degree preferred. 






Licenses, Registrations and Certifications
· Register with Idaho STARS and participate in the professional development system.
· Maintain current Infant/child & Adult CPR and First Aid.

Background Check Notice
Must successfully complete an enhanced criminal background check including fingerprinting, as required by state child care licensing requirements prior to working unsupervised with children.


Knowledge, Skills and Abilities 
· Proficient use of personal computers and peripheral devices includes printers and scanners.
· Effective verbal and written communication skills.
· Ability to create solutions for problems/situations dealing with children. 
· Ability to prioritize, sequence and research work assignments. 
· Ability to read, write and speak in English.


Physical Demands and Work Environment
The physical demands and work environment described here are representative of those that must be met or are encountered by an employee in the normal course of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.


Physical requirements are typical of those working in a classroom setting with extensive requirements to stand, sit, walk, bend, stoop, kneel, twist, turn/pivot, squat and grasp or otherwise engage in physical activity in indoor and outdoor settings in all seasons of weather.  Involves regular exposure to classroom and dim lighting.  Involves lifting and carrying children and objects up to 40 pounds regularly and up to 60 pounds occasionally with or without assistance.  Occasional exposure to typing, repetitive motion, outdoor weather conditions, including inclement weather, chemicals and/or fumes, airborne pathogens, bodily fluids and blood/blood-borne pathogens.  Infrequent exposure to dust and loud noises.  A wide variety of standard office equipment is occasionally used, including phone, computer, copier and printer.
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