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HOURLY PAID LECTURER - ROLE PROFILE 

Role Summary

Roles at Hourly Paid Lecturer level are teaching focused.  All roles will be expected to engage in the pastoral care of a diverse range of students, differing degrees of academic leadership, management and administration and to maintain certain relationships and contacts. 

Role Purpose

To undertake assigned teaching and related activity and any other reasonable duties as requested by the Head of Department, but not the full range of academic duties.  To contribute to the provision of high-quality teaching, as a member of a teaching team and in collaboration with others, to the benefit of a diverse range of students and colleagues.  To contribute to the University’s objective of securing an outstanding reputation for research-informed learning, innovation, and integrated academic practice.

Academic Domains

Academic domains are not applicable to this role, but candidates will be expected to demonstrate their commitment to core teaching and academic citizenship and professional development, displaying respect for colleagues and students alike and seeking opportunities to increase the effectiveness of the student experience and their integrated academic practice. 

Representative Accountabilities

[bookmark: _Int_2CcEFdZA]The following list outlines illustrative examples which could be undertaken at Hourly Paid Lecturer level.  This is not an exhaustive list and individuals are not necessarily expected to meet every point on the list.

Become familiar with the syllabuses, curriculum, and course requirements for assigned classes.

Consistently plan, deliver quality teaching, assessment and feedback to a diverse range of students, to support them in their learning and provide a stimulating learning environment.

[bookmark: _Int_dYB8LkkU]Prepare, mark, and correct student classwork and homework. Supervise research degrees and taught degree dissertations.

Complete registers, statistics, and progress reports for assigned classes.

Set and mark examination papers.

Invigilate exams, attend examination boards and staff meetings if required from time to time and as arranged by mutual agreement.

Use listening, interpersonal and pastoral care skills to deal with sensitive issues concerning our diverse student body, appreciating the needs of individual students and their circumstances.

Be responsible for all equipment in their charge.
Fulfil the general duty of care towards the safety and wellbeing of students and colleagues and act in accordance with University policies and procedures.

Work flexibly and efficiently to maintain the highest professional standards in carrying out their duties.

Contribute to module leadership as appropriate and by agreement with the Head of Department.

Perform such administrative duties which are within the remit of an academic member of staff including attending and contributing relevant subject group, school, departmental and other committees as required.  

Advise, mentor and support a diverse range of students; be a resource available to advise other members of staff as appropriate to their discipline.


Knowledge, Skills & Experience

· The specific academic qualifications required for this role are detailed in the Person Specification.





PERSON SPECIFICATION
	Knowledge & Qualifications
	Essential
	Desirable

	· Doctorate in a related field or an equivalent professional qualification*

	


	
ü


	· Achievement of the relevant level of UKPSF recognition.
	
	ü

	· First degree or equivalent in related fields.

	ü
	

	· Subject knowledge in breadth and depth.
	ü

	

	Skills & Competencies
	Essential
	Desirable

	Commitment to innovation in teaching and learning, reflected   in delivery and promotion of integrated professional practice.
	ü
	

	· Ability to deliver at a consistent level of quality enhancement in all relevant areas of academic practice.
	ü
	

	· Act as a responsible team member and develop productive working relationships with other members of staff.
	ü
	

	· Engage a diverse range of students to motivate and inspire them to perform at their best.
	ü
	

	
	
	

	Important working relationships

	Head of School, Head of Department, School Directors, Module/Course Leaders, Course and Faculty Administrators, Fellow Academics.


		
	General Requirements 

	All Kingston University Staff are expected to demonstrate and work towards developing the Values Framework: 
Innovative:  To apply new methods or ideas to facilitate progress 
Inclusive:   To value the diversity of students and staff, treating them respectfully 
Enterprising: To recognise and act on opportunities 
Ambitious: To pursue excellence for oneself, the University, and our communities 
The postholder must always carry out their responsibilities with due regard to our policy, organisation and arrangements for Health and Safety at Work. 

It is your responsibility to carry out your duties in line with our EDI policy and strategy and be sensitive and caring for the needs of others, promoting a positive approach to a harmonious working environment.  
 
[bookmark: _Int_KZNyy9TC]You must promote and safeguard the welfare of students/ staff that you are responsible for or come into contact with.

Please note that job descriptions cannot be exhaustive, and the postholder may be required to undertake other duties, which are broadly in line with the above key responsibilities. 
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