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Architectural Technologist 
DIRECTORATE OF ESTATES AND COMMERICAL SERVICES 

 



 
 

 
 

INTRODUCTION 
Estates and Facilities are looking to recruit an enthusiastic, motivated and reliable Architectural Technologist to join our Projects 
and Small Works Team.  
 
The role holder will provide the full range of architectural and related services, accurately producing and maintaining CAD 
drawings, undertaking surveys and assessments, project managing and delivering small scale projects, and ensuring technical 
information relating to facilities/buildings and assets is up to date and accurate. 
 
The role includes the preparation and provision of design proposals, technical drawings and associated information, and giving 
technical and practical advice to colleagues, University stakeholders, and external parties on technical requirements of 
construction and design. 
 
The role holder will also evaluate and advise on design, technical, environmental and regulatory issues in relation to various 
projects, and will be required to prepare and submit planning and building warrant applications, liaising with Local Authorities as 
required. 
 
 

JOB DESCRIPTION 

MAIN PURPOSE OF THE ROLE: 

The post holder is responsible for providing a full range of architectural related services, accurately producing and 
maintaining CAD drawings, ensuring technical information relating to facilities/buildings and assets is up to date and 
accurate, and carrying out surveys. 

The post holder will also support, and where appropriate, instruct and project manage small scale projects within an 
agreed scope, budget and timeframe, managing and overseeing contractors, ensuring compliance with procurement 
and health and safety requirements, and building and maintaining good relationships with key stakeholders across 
the institution, colleagues in Estates and Commercial Services, and consultants as required. 

The post holder will be highly competent in utilising specialist drawing software – Revit and AutoCad - as well as 
regularly using and maintaining/updating data within the Estates Management System. 

 

KEY RESPONSIBILITIES: 
• Prepare project briefs and detailed design drawings/specifications for refurbishment/alterations and small 

works in consultation with colleagues and stakeholders, using computer-aided design (CAD) and other specialist 
software, and liaising with external professionals e.g. consultants, design teams and contractors as required   

• Administer contracts for small works contracts including issuing formal contract instructions & liaising with 
relevant parties as required, including preparation & issue of tender documents, & analysing & advising on 
detailed specifications for suitable materials or processes to be used.  

• Inducting, inspecting and monitoring contractors undertaking small works, carrying out checks to ensure quality 
of work and compliance with required H&S methodology e.g. RAMS/Safe Systems of work, addressing issues as 
required.  

• Following appropriate procurement and tendering routes and project methodology & processes/procedures at 
all times 

• Managing small scale projects from inception to completion 



 
 

 
 

• Producing building plans, layouts, room capacities and dimensions in relation to the Estate and grounds, and 
managing contractors undertaking relevant works to support the planning and delivery of university events and 
activities which require additional facilities, support or infrastructure (e.g. putting up marquees, provision of 
infrastructure/services for events) 

• Maintain, update and issue drawings and other records/data in relation to the University’s assets, buildings and 
wider Estate, ensuring all information is accurately captured and maintained.  This covers accurately updating 
drawings following works undertaken in/by all areas of Estates and Commercial Services (eg capital works, 
Maintenance, Energy, Engineering, Facilities, etc), also ensuring relevant information is cross populated into the 
Estate Management system 

• Identify and undertake relevant surveys (e.g. land or property surveys) required before works commence, 
ensuring results/findings are incorporated into design requirements 

• Evaluating and advising on design, technical, environmental and regulatory issues in relation to Small Works 
projects e.g. Planning and Building Standards requirements.  Preparing and submitting planning and building 
warrant applications, liaising and negotiating with Local Authorities as required 

• To provide historical data and drawings to external consultants in relation to planning and execution of major 
works projects; to receive project drawings on completion for updating record drawings, receiving appropriate 
project certifications where required 

• Develop and build knowledge, skills and experience in construction, building and engineering related matters as 
part of personal and professional development 

• Undertaking close liaison and co-operation with staff from across Estates and Commercial Services, and the 
wider University, in relation to works, ensuring good communication lines around impacts and disruption to 
activities resulting from project works, and working with colleagues to ensure these are mitigated. 

• You may be required, on occasion, to be flexible in your approach to work and to undertake any other 
reasonable duties as may be requested. 

 
 

CANDIDATE BACKGROUND 

This candidate will be integral to a team of technical staff who are supporting the design, planning, execution & close 
out of various projects which will contribute to realising the University’s strategic ambitions as outlined in Aberdeen 
2040.   
 
The successful candidate will be a friendly, reliable and a hardworking, collaborative team player, who has a 
thorough technical understanding of and experience in all aspects of construction and is conversant with relevant 
procurement and Health and Safety requirements. 
 
With a flexible approach to work, the successful candidate will 

Be highly IT literate and fully competent in the use of both Revit and AutoCAD software and related packages  
Have at least 5 years proven practical experience working in an architectural office 
Have proven ability and experience in the preparation and submission of planning and Planning/related applications; 
tender procurement and assessment; preparation of construction drawings and information; and contract 
administration  
Possess detailed knowledge of UK/Scottish Planning and Building Standards Regulations 
Have experience in building contract administration, site operations and health and safety issues 
Have the ability to organise their own workload, and oversee that of contractors 
Be able to work independently and flexibly as part of a wider team, and also work effectively, cross functionally, 
collaboratively and supportively alongside other Estates and Facilities staff to deliver shared objectives  



 
 

 
 

TERMS OF APPOINTMENT 
Salary will be at the appropriate point on the Grade 6 scale,  £39,560 - £46,970 per annum.  

Any appointment will be made subject to satisfactory references and completion of the probation period. 

For further information on various staff benefits and policies please visit www.abdn.ac.uk/staffnet/working-here   

This role is based in the UK and as such the successful candidate will be required to live and work in the UK. 

Prior to employment, the successful candidate must be able to demonstrate their right to work in the UK. This role 
may be eligible for sponsorship under the Skilled Worker route under the UKVI immigration rules but is dependent 
on factors specific to the candidate and if tradeable points can be used under the rules.  

 

 

 

 

 

 

 

 

 

AT A GLANCE 
SALARY: 

Grade 6 

£39,560 - £46,970 per annum 

HOURS OF WORK: 37.5 hours per week 

Monday - Friday, 0900-1700 

CONTRACT TYPE: 

Full time, Substantive 

LOCATION: 

Aberdeen:  King’s College Campus 

JOB TITLE 

http://www.abdn.ac.uk/staffnet/working-here


 
 

 
 

PERSON SPECIFICATION 

 ESSENTIAL DESIRABLE 

Education/Qualifications 
Academic, technical and 
professional education and 
training 

• Qualification to HNC/HND/BSc in 
Architectural Technology or related 
discipline. 

• Project Management training 
 

• MCIAT accreditation 
• Relevant CPD/ongoing relevant 

training 
• Recognised project management 

accreditation, e.g. Prince 2 

   

Work and Other relevant 
experience (including training) 
e.g. Specialist knowledge, levels of 
experience, supervisory 
experience, research 

• Fully competent in the use of both Revit 
and AutoCAD  

• Excellent computer skills with excellent 
knowledge of and experience in using 
Financial, IT and project planning 
systems 

• Demonstrable ability to manage 
multiple projects and tasks at the same 
time with successful outcomes. 

• Experience of dealing with the initial 
stages of projects including, feasibility 
and option appraisal, design briefs and 
concept design. 

• Excellent knowledge of UK/Scottish 
Planning & Building Standards 
Regulations 

• An ability to work with people from all 
levels within an organisation and to be 
able to identify and work effectively 
with key stakeholders. 

• Strong technical design/detailing ability 
• Good understanding of the construction 

industry and relevant issues in the 
market place including experience in 
building contract administration 

• Knowledge and experience of relevant 
Health & Safety requirements eg site 
operations and construction related 
health and safety issues  

• Experience in procurement of the 
services of consultants and 
contractors and making reasoned 
recommendations. 

• Good understanding of the RIBA 
plan of work 

• Experience working within Higher 
or Further education or the public 
sector 

• Experience of monitoring 
contractor works on site and 
project administration 

 

Personal qualities and abilities 
e.g. initiative, leadership, ability to 
work on own or with others, 
communication skills 

• The ability to work constructively to 
solve problems in a positive and 
proactive manner 

• Able to work as part of a team and 
under own initiative  

• Ability to establish excellent and 
constructive working relationships with 
colleagues, stakeholders, consultants, 
contractors and design teams 

• Ability to communicate clearly, concisely 
and fluently both orally and in writing. 

  



 
 

 
 

• A friendly person with excellent people 
management and communication skills, 
and with a strong customer focus 

• Sound knowledge of technical aspects of 
the role 

Other 
e.g. special circumstances (if any) 
appropriate to the role such as 
unsocial hours, travelling, Gaelic 
language requirements etc. 

• Willing to undertake staff development, 
which may take place away from the 
University 

• Flexibility required to cover for 
colleagues during annual leave, sickness 
absence etc. 

 

 



 
 

 
 

 

UNIVERSITY OF ABERDEEN 
open to all and dedicated to the pursuit of truth in the service of others 
The University of Aberdeen is a broad based, research intensive University, and we put students at the centre of everything we 
do. Outstanding in a wide range of discipline areas, Aberdeen is credited for its international reach and commercialisation of 
research ideas into spin out companies. The University has over 16,000 matriculated students and 3,600 staff representing 130 
nationalities. We encourage bold thinking, creativity and innovation, and we nurture ambition with many opportunities for 
professional and personal development in an inclusive learning environment which challenges and inspires. 

 
 

CURRENT CONTEXT  
The University continues to build on its achievements. Underpinning our high performance and significant growth is a £100m 
investment in Aberdeen’s estate which will include the completion of a new Science Teaching Hub, the regeneration of the historic 
King’s Quarter and a new Business School building. The University has also invested in 50 new academic posts and in 2020 launched 
five interdisciplinary, cross-institution Research Centres that will catalyse world-leading research in our areas of strength. Our five 
Interdisciplinary Challenges are: Energy Transition; Social Inclusion and Cultural Diversity; Environment and Biodiversity; Data and 
Artificial Intelligence; and Health, Nutrition and Wellbeing. 

ABERDEEN 2040 
On our 525th anniversary as a University we launched Aberdeen 2040, our strategic vision for the next 20 years. Four strategic 
themes will shape our learning and discovery, underlined by 20 commitments we have made against each theme: 

• Inclusive  
We welcome students, staff and partners from all backgrounds, organisations and communities. We value diversity. 

• Interdisciplinary 
We innovate in education and research by generating, sharing and applying new kinds of knowledge. We learn together. 

• International 
We connect with others and extend our networks and partnerships around the world. We think across borders. 

• Sustainable 
We understand and nurture our environment, and take care of our resources, including our people and finances.  
We work responsibly. 

https://www.abdn.ac.uk/2040/


 
 

 
 

 

OUR EDUCATION 
Recognised as the Scottish University of the Year in the Times and Sunday Times Good University Guide 2019, we remain true to 
our roots as an ancient Scottish university, combining breadth and depth in our degree programmes and drawing strength from 
the quality of our research. Our flexible curriculum encourages students to grow as independent learners and therefore to thrive 
as graduates in the diverse workplaces of the future. Our education is open to all and we are setting ambitious targets to further 
widen access. 

OUR RESEARCH 
Researchers at the University of Aberdeen have been at the forefront of innovation and excellence throughout the centuries, 
generating insights in medicine, science, engineering, law, social sciences, arts and humanities. This research has contributed to 
five Nobel prizes as well as other awards such as the Queen’s Anniversary prize. Our research is intellectually rigorous working 
within our established areas of excellence as well as new methods of enquiry. We will continue to generate new knowledge 
addressing economic and societal issues with ambition and imagination, ensuring that it is globally excellent and locally relevant. 

INTERNATIONAL 
Aberdeen is increasing its international presence, positioning the University as a global organisation and building on established 
global partnerships in e.g. Qatar, China, North America, Europe.  We feature in the top 50 institutions worldwide for international 
students1 and have been named 32nd in the world for International Outlook2.  The University of Aberdeen is proud to be the first 
UK University to operate on a dedicated campus in Qatar. Phase 1 of this partnership with AFG College has successfully recruited 
over 600 students. Phase 2 will see the creation of a substantially larger campus, with capacity for at least 5,000 students and 
research activity. For further information on our Qatar campus visit www.abdn.ac.uk/qatar.  

IMPACT 
Our dedication to building a sustainable future is reflected in the Times Higher Education Impact Rankings 2021 where we were 
ranked in the top 60 Universities worldwide for positive impact on society.  
In 2020 the University signed the United Nations Sustainable Development Goals accord, solidifying our commitment to 
developing the world in a sustainable way. In 2021 we were listed in the global Top 50 for 6 of these goals and in the UK Top 20 
for all 173. 

 
1 Times Higher Education World University Rankings 2021 
2 QS World University Rankings 2021 
3 Times Higher Education Impact Rankings 2021 

http://www.abdn.ac.uk/qatar


 
 

 
 

 

THE DIRECTORATE OF ESTATES AND COMMERCIAL SERVICES 
The Directorate of Estates and Commercial Services is one of the biggest operational departments in Professional Services, with 
approximately 400 staff and an operational budget of circa £23m.  The Directorate is responsible for the effective and efficient 
delivery of a wide variety of services which support the University’s teaching, learning and research activities, and is divided into 
5 operational areas:  Catering and Commercial Services, Facilities Services, Operations, Planning and Development, and 
Residential Services.  The following are the core areas of operation:   

• Development and implementation of the University’s Estate Strategy, in line with Aberdeen 2040 
• Management of the University’s functional and operational estate (which includes laboratory and teaching facilities, 

offices, sports facilities, museums, and libraries) 
• Providing catering, event and hospitality services 
• Providing housing and residential services for staff and students 
• Providing repairs and maintenance of facilities and building infrastructure 
• Maintaining a clean, safe, hygienic and secure physical environment for staff, students and visitors  
• Management of the Cruickshank Botanic Gardens, and the University grounds and sports fields 
• Management of the University's commercial, agricultural and residential land and property assets 
• The planning and development of all capital building projects including space management and maintenance of asset 

and property records 
• Programmes of improvement / refurbishment, replacement and minor works 
• Access to a variety of services via the Estates Helpdesk, including reactive maintenance 
• Environmental sustainability and waste management 
• Estates systems, business support and information management 

ABERDEEN AND ABERDEENSHIRE 
Scotland’s third largest city, Aberdeen sits on the coast between the mountains of Aberdeenshire and the stunning North Sea 
coastline. The Aberdeen City region is a can-do place that is actively investing, at scale, in its future. 



 
 

 
 

Renowned as a Global Energy Hub, Aberdeen is a vibrant, entrepreneurial region, home to a unique mix of business opportunities 
and specialist skills across various sectors including energy, technology, life sciences and food & drink. More than 20% of Scotland’s 
top businesses are located in this region which is taking great strides to ensure that it continues to compete on a world stage. 
Investments of more than £10 billion of public and private infrastructure is due to be delivered before 2030, marking an exciting 
time to be part of a genuine world-class location. 

Built from sparkling local granite Aberdeen has earned the name of the Silver City. As the energy capital of Europe, Aberdeen 
nevertheless retains its old-fashioned charm and character making it an attractive place in which to live, work and study. Due to 
its global business and international energy industry credentials, Aberdeen is well served by local and national transport 
infrastructure with excellent rail networks that run both North and South of Scotland and the rest of the UK. It also acts as an 
international travel hub. Flying time to London is just over one hour with regular daily flights and serves international travel to 
European centres such as Amsterdam (Schiphol) and Paris (Charles de-Gaulle) as well as flights to other European destinations. 

The City and the surrounding countryside provide a variety of urban, seaside and country attractions. Aberdeen has first class 
amenities including His Majesty’s Theatre, Music Hall, Art Gallery, the P&J Arena, Museums, and Beach Leisure Centre. The City is 
framed by its accessible beach front which is within a short walk of the city centre and there are an array of activities available 
across the region such as hill walking; mountaineering; sailing; surfing; salmon, trout and sea fishing; golf; sailing; surfing and 
windsurfing. The surrounding countryside, known as Aberdeenshire, is also one of Scotland’s most appealing regions. Royal 
Deeside and the Cairngorms National Park are within easy access of the city, and there are a variety of towns and villages scattered 
along the coastline. 

The city and the surrounding area have ranked consistently highly in nationally recognised quality of life surveys, coming out top 
10 as one of the best places to live in Scotland in 2020 in the annual Bank of Scotland survey. 

To find our more visit www.visitabdn.com 

 

https://www.aberdeenperformingarts.com/his-majestys-theatre/
https://www.aberdeenperformingarts.com/music-hall/
https://www.aberdeencity.gov.uk/AAGM
https://www.pandjlive.com/
https://www.aberdeencity.gov.uk/AAGM
https://www.sportaberdeen.co.uk/venues/get-active-beach-leisure-centre/


 
 

 
 

 

EQUALITY AND DIVERSITY 
The University values a diverse working environment and recognises the benefits this can bring. The University is keen to receive 
applications from individuals from across all of the equality protected characteristics (age, disability, gender reassignment, 
marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex, sexual orientation). 

The University supports opportunities for flexible working for a range of reasons and has policies in place to facilitate this. The 
policies can be found at https://www.abdn.ac.uk/staffnet/working-here/flexible-working--5607.php.  

The University’s commitment to gender equality has been recognised through the achievement of an Athena SWAN Bronze award 
at an institutional level and across all its subject areas. The University is also a Stonewall Diversity Champion to further LGBT+ 
equality. 

The University is signed up to Advance HE’s Race Equality Charter, affirming the University’s commitment to the charter’s aim of 
improving the representation, progression and success of minority ethnic staff and students within higher education. 

Candidates who are British Sign Language (BSL) users can contact us directly by using contact SCOTLAND-BSL. 

The University is delighted to be accredited as a Disability Confident employer and strives to ensure that disabled staff and 
students have the opportunity to work and study in an inclusive, accessible and supportive environment. 

www.abdn.ac.uk/staffnet/governance/equality-and-diversity-277 

 
HOW TO APPLY 
Online application forms are available at www.abdn.ac.uk/jobs  
The closing date for receipt of applications is 30 October 2026 

Should you wish to make an informal enquiry please contact:  
 
Duncan Collin, Small Works Manager 
duncan.collin@abdn.ac.uk 
 
Please do not send application forms or CVs directly to Mr. Collin 

 
Please quote reference number EST438A on all correspondence 

https://www.abdn.ac.uk/staffnet/working-here/flexible-working--5607.php
https://contactscotland-bsl.org/
https://disabilityconfident.campaign.gov.uk/
http://www.abdn.ac.uk/staffnet/governance/equality-and-diversity-277
http://www.abdn.ac.uk/jobs
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