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Head of Health and Safety
HR & OD
Stirling Campus 
Grade 9 

Organisational Structure
This job reports to: Executive Director of HR&OD 

The Role

The Head of Health and Safety is part of the HR&OD senior management team and expected to operate as an agent for transformational change, leading innovatively on the provision of professional health and safety services that support and drive organisational objectives, assure statutory compliance, and promote a positive and proactive safety culture by:

· Leading and managing the operation and development of the University’s health and safety management arrangements, policies, procedures and assurance frameworks in line with legal requirements, sector best practice and institutional priorities.
· Providing expert advice, guidance and constructive challenge to senior leaders, managers and colleagues across the University in respect to organisational health and safety responsibilities and risk management.
· Leading on the collection, analysis and reporting of health and safety data in support of governance, assurance, regulatory compliance and strategic-level decision-making.
· Leading on the development of organisational capability, systems and processes that embed effective health and safety management across the University.
· Acting as a key senior leader within the directorate to support the ongoing strategic planning and development of the area’s work.

Key Duties and Responsibilities
· Develop the strategic direction of the Health and Safety area to deliver robust and responsive services which support the overall ambitions of the directorate and the University
· Lead the Health and Safety team as the central source of professional advice, assurance and oversight in relation to health and safety management across the University.
· Provide effective line management to all reporting staff members ensuring that performance is consistently in line with requirements and the provision of appropriate direction, support and development
· Lead ongoing management and development of the University’s health and safety management system, ensuring that policies, procedures, guidance and assurance arrangements remain current, proportionate and effective
· Lead the development, implementation and review of health and safety strategies, plans and priorities which support statutory compliance, institutional objectives and continuous improvement
· Provide expert advice to the Executive Director of HR&OD, University senior leaders, and committees on health and safety legislation, regulatory expectations, risk management and sector good practice
· Lead arrangements for health and safety governance, reporting and assurance, ensuring that relevant committees and senior colleagues have access to high-quality information, analysis and recommendations
· Develop and maintain effective arrangements for risk assessment, audit, inspection, incident reporting, investigation and organisational learning across all areas of University activity
· Ensure appropriate arrangements are in place for reporting notifiable incidents and engaging with external regulators and statutory bodies, including the Health and Safety Executive, as required
· Work collaboratively with colleagues in HR&OD directorate, Faculties and Professional Services to support effective management of health and safety risk across all institutional activities and locations.
· Develop mechanisms and ways of working to maintain oversight of health and safety risks and developments, and communicate emerging issues, risk trends and proposed mitigations as appropriate
· Lead the development and delivery of health and safety training, guidance and communications to support managers and colleagues to understand and discharge their responsibilities effectively
· Take a lead role in supporting the development of emergency planning and incident response arrangements where health and safety expertise are required.
· Build and maintain internal and external networks with an appropriately external and future-facing focus to bring a sectoral perspective to the role, and provide horizon-scanning input to HR&OD and institution level planning
· Foster a culture of continuous improvement and lead ongoing change in support of business objectives, staff and student experience, and the development of a positive health and safety culture
· Work closely with HR&OD Leadership Team colleagues to ensure business resilience and continuity through knowledge sharing, effective documentation and the development of consistent approaches to service delivery
· Undertake any other duties as may be required, in line with the grade and nature of the role, as directed by the Executive Director of HR&OD, and deputise as required in order to ensure consistency and responsiveness within the Services team

Person Specification 

Qualifications
Educated to Degree level or equivalent professional experience
Chartered Membership of IOSH, or equivalent professional health and safety qualification and experience

Knowledge & Experience
· Significant experience of working successfully in the area of health and safety management within a complex organisation, preferably within an HE environment.
· In-depth knowledge and practical application of UK health and safety legislation, regulatory frameworks and relevant sector standards.
· Experience of developing and implementing health and safety strategies, policies, procedures, assurance frameworks and improvement plans.
· Experience of providing authoritative advice, guidance and constructive challenge to senior leaders and managers on complex health and safety matters.
· Thorough knowledge of risk assessment, audit, inspection, incident investigation, statutory reporting and organisational learning processes.
· Experience working successfully within complex regulations / frameworks
· Thorough knowledge of environmental factors relevant to Higher Education and the capability to understand the impact on the ongoing operation and development of the area of responsibility
Skills & Attributes 
· Highly-developed leadership and professional advisory skills
· Highly organised with the ability to lead and manage across multiple teams and areas of work
· Strong people management skills including target setting, appraisal and management of performance, and dealing with complex HR issues
· Excellent skills in communicating effectively at all levels, and significant experience of preparing reports and papers, including the presentation of risk, assurance and performance information, using a wide range of styles appropriate to different audiences
· Ability to foster collaborative internal and external partnership working in order to deliver on plans
· Ability to drive continuous change and development in line with strategic objectives
· Excellent analytical, evaluation and problem-solving skills
· Innovative and forward-thinking approach

Behaviours and Competencies
The role holder will be required to evidence that they can meet the qualities associated with the following behavioural competencies, as detailed within the AUA Competency Framework.
1. Managing self and personal skills
Being aware of your own behaviour and mindful of how it impacts on others, enhancing personal skills to adapt professional practice accordingly.
2. Delivering excellent service
Providing the best quality service to external and internal clients. Building genuine and open long-term relationships in order to drive up service standards.
3. Finding solutions
Taking a holistic view and working enthusiastically to analyse problems and to develop workable solutions. Identifying opportunities for innovation.
4. Embracing change
Being open to and engaging with new ideas and ways of working. Adjusting to unfamiliar situations, shifting demands and changing roles.
5. Using resources effectively
Identifying and making the most productive use of resources including people, time, information, networks and budgets.
6. Engaging with the wider context
Enhancing your contribution to the organisation through an understanding of the bigger picture and showing commitment to organisational values.
7. Developing self and others
Showing commitment to own ongoing professional development. Supporting and encouraging others to develop their professional knowledge, skills and behaviours to enable them to reach their full potential.
8. Working together
Working collaboratively with others in order to achieve objectives. Recognising and valuing the different contributions people bring to this process.
9. Achieving Results
Consistently meeting agreed objectives and success criteria. Taking personal responsibility for getting things done.
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