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University of Derby Job Description
Job Summary
Job Title
Deputy Director of the Institute of Education & Skills
College/Department 
Institute of Education & Skills (IoES)
Location
Kedleston Road, Derby, DE22 1GB
Job Reference Number
0269-26
Job Grade
Academic Leadership – C
Salary
£71,346 to £89,183 per annum (for exceptional performers, there is scope for further progression up to £102,560 per annum)
Reports To
Director of the Institute of Education & Skills
Line Management Responsibility
Yes 
Job Description and Person Specification
Role Summary
Responsible for leading, enhancing and growing the academic and business development of the Institute, ensuring that its programmes and academic delivery inspire, have impact and support both the Institute’s plans and the University’s Corporate aims.
To contribute to the overall success of the Institute by working closely with the Director of the Institute of Education & Skills (IoES) and the Senior Management team to develop business plans and ensure that innovative programmes and courses are demand-led and deliver to the needs of students and the market; the research environment is vibrant; new income streams arise from our academic endeavours; and to plan and manage the resources required to ensure that targets are met. 
To lead and inspire staff in the IoES in terms of academic practice and enterprise, professional engagement and research and scholarly activity.
Principal Accountabilities
Strategic Management
As part of the IoES’s Senior Management Team:
1) Actively contribute to the development and success of the IoES assuring the achievement of strategic targets including Institutional Success Measures, Performance Indicators and operational goals.
2) Ensuring the IoES is correctly positioned in the marketplace for the short and longer term with an appropriate portfolio including UG, PG and FE courses, apprenticeships, research and enterprise.
3) Drive the development and delivery of sustainable growth plans for the IoES, including student recruitment, portfolio development and external engagement. 
4) Support the Director of IoES to enhance and diversify the IoES’s revenue streams by developing and implementing innovative and sustainable third stream income targets and initiatives. 
5) Support and enable the development of new income-generating opportunities aligned to the IoES’s strengths and market demand. 
6) Together with the senior leadership team, work to establish a thriving, innovative, and dynamic environment to position the IoES as the ‘go-to’ provider for high-quality education, skills development, and industry-relevant training across the region and beyond.
Academic Leadership
1) Leading the Heads of Discipline and Programme Leaders to form a strong leadership team for the Institute.
2) Lead the academic and curricula development for the IoES, identifying trends in student demand, anticipating emerging requirements and ensuring the promotion of employability, enterprise and inclusion across programmes.
3) Use knowledge of the market to assess critically the future horizon to to deliver academic curricula that inspires and challenges students, is fit for the future and uses innovative methods of delivery to meet the highest quality standards ensuring the offer is ambitious, attractive and sector leading.
4) Lead the development of teaching to ensure that the IoES delivers TEF Gold standard teaching, leading to outstanding learning and assessment practice that embeds the values and ambitions of the IoES within its core delivery. Develop metrics to deliver the rankings set for the college in areas such as TEF, REF, PTES, PRES, DLHE/LEO, NSS and other key performance indicators.
5) Drive compliance with institutional performance expectations e.g. the OfS, Designated Quality Body and Ofsted.
6) Lead the Discipline level relationship with the IoES’s collaborative partners supporting the operational delivery.
7) Create an environment where all staff are expected to share good practice across the University and to encourage and respond positively to good practice wherever it is found.
8) Establish and deliver necessary business development,  identifying and responding to local and regional needs.
9) Develop and sustain effective working relationships with external partners, including industry, professional bodies and academic collaborators, to support teaching, research and enterprise activity.  
10) Ensure that external partnerships are effectively managed to support delivery, student experience and mutual value. 
11) Embed the University’s core values with specific emphasis on academic quality and social opportunity.
12) Develop and foster academic research and scholarship within IoES to inform the curriculum as well as appropriate knowledge transfer activities to enhance the standing of the IoES’s discipline areas, and deliver strong research outcomes to feed into REF.
13) Create, deliver and continuous monitor the objectives to demonstrate that the work of the IoES has measurable external impact outside of the University, enriching the cultural value and impact of higher education across a number of contexts to support IoES strategy on a regional, national and international basis.
14) Undertake a cross-University role in leading activities required to support the achievement of strategic goals.
15) Take responsibility for all collaborative partnerships linked to the IoES.
16) Demonstrable expertise in stakeholder engagement, partnership building, commercialisation, multi-party research collaborations and working in complex organisations with a range of disciplinary traditions.
Management
1) Provide a collaborative leadership approach which is inclusive of professional services and cross discipline working.
2) Create and deliver measures and plans to deliver effective communication with staff across the IoES.
3) Agree and achieve IoES targets and objectives, utilising management information and active performance management.
4) Ensure effective delivery of growth targets through robust operational planning and performance monitoring. 
5) Ensure effective management and delivery of the IoES budget aligned to budget planning, seeking both income opportunities and efficiencies.
6) Provide strong leadership to create a positive team spirit and maximise people potential and staff engagement.
7) Working with colleagues and business partners across the university review and put in place structures, resources and processes to effectively manage and motivate all staff in the IoES.
8) Using output from key measures, metrics and targets, set and achieves realistic, but stretching, student recruitment targets within the IoES.
9) Manage the IoES in a manner consistent with the University’s core values.
10) Manage and deploy resources effectively and within budget and to achieve quality targets.
11) Using Academic Workload Planning tools to effectively and efficiently allocate workloads within the IoES.
General Duties
1) Deputise for the Director of the IoES as required.
2) Contribute fully to the IoES management structure.
3) Act as a visible ambassador for the IoES, promoting its offer to external audiences and contributing to the development of its reputation within relevant regional, national and international networks. 
4) Represent the IoES on cross-University business activity as agreed with the Director of the IoES.
5) Develop and foster strong and appropriate links externally.
6) Contribute in a flexible and constructive manner to other responsibilities that may be assigned from time to time.
7) Undertake as appropriate some personal scholarship and research in a relevant field of endeavour.
8) To comply with the requirements of Safeguarding Children and Vulnerable Adults, Prevent, Health and Safety, Quality and other University policies including Equal Opportunities, Risk Management and Equality and Diversity.  
Person Specification
Essential Criteria
Qualifications
· Hold a doctorate in an academic discipline relevant to the Institute of Education and Skills or have extensive equivalent professional experience
· Fellowship of the Higher Education Academy (HEA) with aim of achieving Senior Fellow of the Higher Education Academy within 3 years of commencement date in post (if not already SF-HEA)
· Relevant professional qualification/ membership of a professional body
Experience
· Significant management experience in an HE institution of a similar or larger size
· Successful experience of using effective leadership and management competencies to create a high performing team
· Delivery of outstanding learning, teaching and assessment practice, that is reflected in metrics and rankings such as TEF, REF, PTES, PRES, DLHE/LEO and NSS and other key performance indicators
· Successful experience of performance management, monitoring against agreed targets in a supportive environment
· Demonstrable experience gained through industry employment
· Experience of building capacity and capability of staff in relation to scholarship and research
· Evidence of sustained personal track-record of research and scholarship
Skills, knowledge & abilities
· Knowledge and utilisation of quality assurance and enhancement policies and procedures
· Highly regarded academic and people leader with a proven ability to deliver through people
· Knowledge and understanding of the FE and Skills sector
· Knowledge and experience of safeguarding relevant to the needs of children and vulnerable adults, including the Prevent duty
· Experience of leading provision through Ofsted inspections
· Self-confident and resilient with well-developed influencing and persuasion skills
· Enhanced negotiation skills
· Well-developed verbal and written communication skills, including report writing
· Strong business skills and commercial acumen and ability to manage budgets
· Good analytical and critical thinking skills
· Ability to enable and gain commitment to organisational change
· Flexible and adaptable, willing to challenge, innovate and change the orthodox
· A commitment to live and promote the University core values
Business requirements
· Evidence of Continuing Professional Development
· Completed DBS check with child barred list
· Prohibited from Teaching check
· Evening and weekend working including open days and applicant visit days
· Overseas / overnight business travel
Desirable Criteria
Experience
· Experience of teaching in the FE sector
· Experience of undertaking successful bids for external funding.
· Successful development of international collaborations, recruitment of international students and internationalisation of the curricula 
· Experience of successful inter-disciplinary developments
Benefits
The University of Derby believes in providing choice to our people suited to their needs or life stages. Offering a number of salary sacrifice options, a generous holiday entitlement of 30 days plus bank holidays and 4 concessionary days and a host of family friendly policies, mean that splitting your time and finances can be easier. For those with prospective students in the household, we also offer tuition fee support to partners and children and, not forgetting you, we offer financial support for accredited learning. 
Our competitive 'total reward' offering has something for everyone and looks to reward and recognise people in different ways. 
Core to the package is a competitive pay structure and generous public-sector pension schemes. Our pay structure allows for stepped progression in role and is reviewed against the market and, where applicable, awarding national pay awards annually. Further financial support is offered through our Financial Wellbeing Hub, not forgetting our generous pension contributions supporting your retirement fund within our Teachers’ Pension Scheme. 
Wellbeing at Derby features within our benefits options from our Employee Assistance programme through to our eyecare voucher scheme, not to mention the discounted membership for our on-site gym at our Kedleston Road campus. With our Inclusion and Wellbeing Networks, there really is support for everyone.    
We also facilitate ‘Give as You Earn’ options to donate to your preferred charities straight from your pay which enhances the amount your charity receives for your donation. 
At the University of Derby, we celebrate loyalty and achievements through our Staff Excellence Framework be it financially, or non-financially. We aim to foster a culture of boldness and brilliance in our people, and from a simple thank you through to a local awards ceremony, we recognise and celebrate notable achievements of our colleagues.   
For more information on the benefits of working at the University of Derby go to the Benefit pages of our website. 
Our People 
The University of Derby is committed to fostering an open, inclusive and diverse community where everyone is treated with dignity, fairness and respect. We are committed to advancing equity, diversity and inclusion regardless of age, disability, gender identity, marriage and civil partnership, pregnancy and maternity, race, religion or belief (or none), sex or sexual orientation. 
As a Disability Confident employer, we are committed to inclusive recruitment and welcome requests for adjustments throughout the recruitment process. Applicants may choose their preferred title, including 'Mx', and may share preferred pronouns if they wish. We also use anonymised shortlisting to help reduce the potential impact of unconscious bias. For more information on equity, diversity and inclusion at the University of Derby, please visit our website.  
We are also committed to promoting academic freedom and freedom of speech and expression within the law, in line with our Code of Practice, and value diversity of thought alongside diversity of backgrounds and experiences. 
However you identify, we welcome applications from people whose experiences, perspectives and talents will contribute to our inclusive, supportive and intellectually vibrant community. 
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