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	Position Title

	Knowledge Transfer Partnership (KTP) Manager
	Position No.
	17027 

	College/Department/ Directorate
	Research Support and Development Office (RSDO)

	Grade

	8

	Reporting To

	Research Development Manager (Collaborative R&D)

	Date reviewed

	July 2026




Summary:

This post is based in the Research Support and Development Office (RSDO) which works with academic colleagues to grow research income by increasing the number, quality and success rates of research applications. Initiatives are delivered to stimulate research activity, to improve the quality of research proposals, and to cost and price proposals.

The KTP Manager will play a pivotal role in supporting the growth of Brunel’s portfolio of Knowledge Transfer Partnership (KTP) projects. Working with the KTP Strategic Academic Lead, the postholder will support the delivery of an ambitious University-wide KTP growth programme, enabling academics to access funding to work with innovative businesses on high-impact, collaborative research and development projects. The postholder will work closely with academic staff, business partners, professional services colleagues and Innovate UK Knowledge Transfer Advisors (KTAs) to support the preparation and submission of high-quality applications and to develop long-term, strategic relationships which deliver value for the University and all stakeholders.

The role will contribute to the University's research and knowledge exchange objectives by increasing the volume, quality, and success rate of KTP applications and supporting the growth of strategic partnerships with industry, public sector, and third-sector organisations.


Accountabilities and responsibilities: 

KTP Management
· Manage the successful growth of Brunel’s KTP programme, working with the KTP Strategic Academic Lead and the Research Development Manager (Collaborative R&D) to develop and embed a KTP support model in support of the University’s KTP ambitions.

· Act as the institutional lead for KTP, and the primary interface with the relevant KTA for each project.

· Represent Brunel at all relevant local and national KTP meetings.

· Monitor KPIs including income generation targets and quality indicators, providing reports for senior leadership on KPIs and evolving strategy to deliver against targets. 
· Ensure university procedures for recording, monitoring and due diligence are undertaken for all KTP applications. 
· Work with the Research Development Manager and KTP Officer to ensure projects are costed in compliance with Innovate UK guidelines and University policy. 
· Lead and supervise the “business-as-usual processes” of the core KTP team. Develop and maintain systems to ensure excellent document management processes and effective administration of individual projects.  
· Act as the escalation point for complex issues or risk management arising from any aspect of the day-to-day project monitoring throughout pre- award and post-award phases.

· Oversee the development and maintenance of guidance materials, templates, and process documentation. 

· Work with the Research Development Manager and the KTP Strategic Academic Lead to ensure the KTP portfolio is integrated with the wider University strategy for industrial collaborative research, to optimise opportunities for engaging companies in other funding schemes and to develop long term strategic relationships with those companies.

KTP Proposal Development
· Working with the KTP Strategic Academic Lead, promote KTP opportunities to businesses and identify, review and qualify businesses for eligibility, including based on company financial status and performance.

· Develop and manage a prioritised pipeline for future KTP proposal submissions. 

· Working with the KTP Strategic Academic Lead and business partners, develop and refine strong concepts for KTP proposals and engage relevant academics.

· Contribute to the technical development of KTP proposals by working with academic staff and business partners to develop robust project workplans, define technical objectives, milestones, deliverables, methodologies, innovation strategies and risk mitigation plans that align with Innovate UK assessment criteria.

· Draft, review and provide advice on KTP applications, workplans and business cases to ensure high quality and compelling applications which reflect the technical, commercial and academic ambition of the proposed projects.

· Review and improve the technical quality of KTP applications to maximise competitiveness against Innovate UK assessment criteria.

· Develop and manage KTP application timelines and project plans to ensure timely submission.

· Attend meetings between academic teams, business partners and KTAs as required.

Stakeholder management and communications
· Promote and champion the KTP scheme among Brunel academics and support them in accessing the scheme as part of a strategic growth programme.

· Build excellent relationships with Innovate UK through working with the KTP Advisor assigned to Brunel.

· Proactively build and broker strong partnership relationships between the University, KTP business partners and businesses that might benefit from the KTP scheme.   
· Lead on delivery of awareness-raising activities, workshops, and guidance sessions on KTP opportunities.
· Develop and manage the University’s web pages promoting opportunities to engage with the KTP scheme, including successful KTP projects.

Other Duties

Maintain a high standard of customer service and stakeholder engagement.
Work collaboratively across the University to support knowledge exchange and innovation activities.
Undertake any other reasonable duties as required and commensurate with the grade of post in accordance with university and departmental policies, procedures and codes of conduct.

Adhere to and comply with the provisions of the Data Protection Act and the Health and Safety at Work Act in accordance with university policies.

Promote the University’s Environmental Policy and demonstrate commitment to it through actions and decision making.

Actively participate in on going professional development activities as requested.


Our Values:
Our values play out across everything we do. We hold ourselves accountable to the highest standards in all our activities and decisions. They add value to both student and colleague experience at Brunel, helping us to deliver our strategy and plans.

Open	We are welcoming and believe in the power of diversity. We are transparent in our decisions and deliver on what we say.

Courageous	We seek and take on ambitious challenges. We are brave and committed to thinking differently. Nothing stops us from going after our goals.

Inventive: 	We are purposeful in an ever-changing world; collaborating and innovating to reach our full potential and to change lives - and the world - for the better. We celebrate breakthroughs and strive for the best.



Organisational Structure Chart:
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Person Specification

[bookmark: _Hlk179814578]As part of the University’s commitment to the Disability Confident Scheme – Offer an Interview Commitment, applicants who choose to apply through the scheme, and who meet the minimum criteria for the role, will be offered an interview. 

	Criteria
	Essential /Desirable*

	Education, qualifications and training

	Degree or equivalent professional experience
MSc / PhD in Engineering, Physics, Mathematics, Computer Science or another STEM discipline relevant to industrial research and innovation. 

	E

D


	Experience 


	Proven track record of supporting KTP proposals from concept development through to application. 
Experience of coordinating complex funding applications, including writing non-scientific sections of research or innovation funding proposals.
Experience of developing technical workplans, research methodologies and project delivery plans.
Experience of working with multidisciplinary research teams across academia and industry within a higher education, research, innovation, or business support environment.

Experience of managing multiple competing deadlines and stakeholders.
Experience of preparing reports, maintaining records, and supporting governance processes.
Experience of financial costing and budget preparation




	E


E



D


E



E


E

E



	Knowledge and Skills 
	Excellent knowledge of the KTP scheme and comprehensive understanding of the funding landscape for research and innovation funding, including Innovate UK.

Excellent organisational and project management skills.

Strong written and verbal communication skills including the ability to communicate effectively with academic researchers and industrial partners on complex technical matters.

Proven ability to build effective relationships with academic and external stakeholders.

High level of attention to detail.

Ability to interpret and apply funding guidance and institutional procedures.

Strong numerical and administrative skills.
	
Proficiency in Microsoft Office applications and CRM/project management systems.

Understanding of university research and innovation ecosystems.

	E


E


E



E


E

E


E

E


E





	Attributes
	Aligned with Brunel’s values of being open, courageous and inventive

Committed to fostering an equitable and inclusive workplace

A flexible approach to changing demands of a service

Customer-focused and responsive.
Collaborative and relationship-oriented.
Proactive and solution-focused.
Well-organised and deadline-driven.

	E

E

E

E

E

E

E





*Where a large pool of applicants meet the essential criteria, the desirable criteria will be used as part of the first stage of short listing. 


JOB HAZARD DECLARATION
A job specific risk assessment has been undertaken, and recorded, for this post.
Yes ☒  No ☐
The risk assessment has identified the need for Health Surveillance.
Yes ☐  No ☒
If you have selected “Yes” then please specify:
1. What type of surveillance is required and why?

2. Whether or not you have sought advice from Occupational Health or the Health, Safety & Environment Team?

The work involved requires vaccination
Yes ☐  No ☒
If you have selected “Yes” then please specify:
1. What type of Vaccination is required and why?

2. Whether or not you have sought advice from Occupational Health or the Health, Safety & Environment Team?

For inclusion with job description:
Please provide answers to the following questions. Please add additional items as necessary. For further advice please contact healthandsafety@brunel.ac.uk (“No” responses should be deleted before advertising.)

A) This role involves working with Display Screen Equipment for extended periods of more than 1 hour per day
Yes ☒    No ☐  
B) This role involves frequent manual handling and/or may be physically demanding
Yes ☐    No ☒  
C) This role involves working outside for long periods of time
Yes ☐    No ☒  
D) This role involves working at Height
Yes ☐    No ☒  
E) This role involves work in confined spaces
Yes ☐    No ☒  
F) This role involves working in a noisy environment
Yes ☐    No ☒  
G) This role involves Travel 
Yes ☒    No ☐  
H) This role involves regular work with vibrating equipment
Yes ☐    No ☒  
I) This role involves driving
Yes ☐    No ☒  
The information provided above is, to the best of my knowledge, true and accurate.
	Name: Dr Jonathan Memel

	Signature: [image: ]
	Date: 16.10.26
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