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TEMPLATE FOR FINANCIAL PROPOSAL

INDIVIDUAL CONSULTANT FOR Consultant Event Planner

Currency of the proposal: USD

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)


	Input Days
	Total Professional Fee 
	Total Travel Cost 
	Total Amount (All Inclusive Fee) 

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	
1.
	Submission of action plan, including
propose the set-up of the meeting
rooms based on event format, theme,
and audience journey before and
during the even
	
31.01.2027
	
	Click here
	Click here
	Click here
	Click here
	Click here

	2.
	Agreement on lighting, visual FX, and
ambient sound.
Advice on at-event experiences that
are unexpected, memorable and on-
theme.
	12.02.2027
	
	Click here
	Click here
	Click here
	Click here
	

	3.
	Provide a list of suitable suppliers,
request initial quotations, propose a
budget for each service needed.
-make agreements for time and place
of deliverables with various suppliers.
- if requested, ask for quotations from
caterers and restaurants.
- make sure that all choices proposed
will respect the sustainability criteria
	 27.02.2027
	

	Click here
	Click here
	Click here
	Click here
	Click here 

	4.
	 Logistical and organizational support in
the areas of furnishings for the
duration of the event.
- liaison with selected suppliers for the
areas listed above.
- liaison with other Florence-based
vendors or authorities as required. 
- room and audio visual set up to the
extent that it is not already provided
by UNICEF
	13.04.2027
	

	Click here
	Click here
	Click here
	Click here
	

	5.
	Provide feedback on the clearance of
suppliers invoices and lesson learned
	30.04.2027
	
	Click here
	Click here
	Click here
	Click here
	

	
	TOTAL AMOUNT 
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.



Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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