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Job Description
	Job title:

	Health and Safety Audit and Assurance Manager

	Department/School:

	Human Resources, Safety, Health and Employee Wellbeing

	Grade:

	8

	Location:

	University of Bath premises – 2 South
The role will be hybrid. Minimum time on campus is generally 3 days per week – this will be flexible depending on customer needs.


	Job purpose


	As the University's lead Health and Safety Audit and Assurance professional, you will play a pivotal role in providing independent assurance on health and safety performance and governance across a complex, research-intensive institution. Working closely with senior leaders and governance bodies, you will identify areas of effective practice, provide assurance on compliance and risk management arrangements, and support departments to deliver continuous improvement.
The role will involve:

· Provide independent assurance reporting on health and safety performance, emerging risks and themes to senior governance groups, including the University Executive Board, University Council and University Health and Safety Committee.
· Develop and deliver a risk-based audit and assurance programme informed by the University's Operational Health and Safety Risk Register and emerging strategic priorities.
· Use audit findings and organisational learning to support the continual improvement of the University's health and safety management system.
· Supporting departments and faculties to improve health and safety performance by developing appropriate and proportionate action plans and supporting these to be implemented. 

· To develop and provide lead support for relevant committees, including selected Departmental Health & Safety Committee meetings, University Health and Safety Committee and any discipline specific safety committees.

· Undertake incident and accident investigations where required, report findings and recommendations and maintain records.

· Working closely with other members of the University’s Safety, Health & Employee Wellbeing Service and relevant statutory agencies.

· Deputising for the HR Deputy Director: Safety and Wellbeing Services as required.


	Source and nature of management provided 


	HR Deputy Director: Safety, Health and Employee Wellbeing Services (SHEW)


	Staff management responsibility


	No direct reports but the role will involve close working (which will include providing some mentoring and supporting) with various colleagues, especially across the Faculty of Engineering and Design, to deliver required health and safety outcomes.



	Special conditions 


	The role will be hybrid. Minimum time on campus is generally 3 days per week. However, on occasions greater attendance on campus may be required depending on customer needs. Days worked on campus will be negotiable but again will depend on customer needs.



	Main duties and responsibilities 


	1
	To support the Safety, Health and Employee Wellbeing Team to contribute to the delivery of the University’s wider strategy and plans by providing audit and reassurance services across all areas of the university.

Prioritise the Audit and Assurance plan based on the operational health and safety risk register and emerging strategic priorities (e.g., novel areas of research).
· Liaise with the University’s Internal audit function to agree an audit programme (and appropriate reporting mechanisms)
· Preparing audit reports, action plans & monitor the action plans arising from audit to ensure the University’s Safety Management Systems remain compliant.
· Working alongside Faculties and Professional Services, you will help translate audit findings into practical improvements, supporting managers and duty holders to develop and implement proportionate solutions. This will involve joint working with other members of the SHEW team and other key stakeholders as appropriate.
· Developing and delivering general and specific health and safety training to support compliance in key areas.
· Provide competent professional advice and guidance on health and safety processes and procedures to both internal and external customers.  
· Identifying and advising on the impact of health and safety requirements (through assurance and other monitoring activities) on strategic developments and plans.
· Establish relationships with key contacts, at all levels of the institution, to ensure role objectives are met, developing appropriate communication links with the University’s Faculties and departments, the School, Institutes and Professional Services departments and outside bodies as required

· Undertake a variety of administrative duties to support the division.

· Deputising for the HR Deputy Director: Safety and Employee Wellbeing Services as required.  

	2
	Plan and deliver projects that that strengthen health and safety assurance, governance and performance across the University. This will include managing the operation of project teams as needed, planning, organising and delegating work, monitoring progress and intervening as required

	3
	Use audit findings and organisational learning to support the continual improvement of the University's health and safety management system.


	4
	To provide competent professional advice and guidance on SHEW processes and procedures to internal and external customers that will have institution wide impacts, advising on the impact of health and safety compliance on the delivery of strategic programmes. 

	5
	Take responsibility for resolving Health and Safety issues independently where they fall within set role objectives, using judgement and creativity to suggest the most appropriate course of action and ensuring complex and conceptual issues and solutions are understood by the audience.

	6
	Ensure that the provision of H&S assurance and associated advisory services are proactively delivered to the institution, changing the delivery according to customer requirements, contributing to the development of institution wide H&S standards. 

	7
	Investigate and analyse specific health and safety issues (including accidents and incidents and near misses), creating recommendation reports, taking account of established best practice and statutory compliance requirements.

	You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of University guidance. 
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Person Specification
	Criteria
	Essential
	Desirable

	Qualifications
	
	

	NVQ level 7 professional qualification (e.g., NEBOSH National Diploma) or equivalent

Qualified Lead Auditor qualification (e.g. BS ISO 45001:2018 or BS EN ISO14001:2004)
Membership of IOSH or similar relevant professional body

Record of ongoing CPD relevant to role

	X
X

X

X
	

	Experience/Knowledge
	
	

	Extensive experience of working as an auditor
Extensive knowledge and experience of health and safety management (and its application) gained within a research-intensive institution or similar complex environment.

Experience of the higher education sector

Experience of delivering health and safety advice and guidance to a wide range of audiences in a complex workplace
Proven experience in developing management systems, new processes and procedures
Project management experience in developing and implementing initiatives to improve technical support processes.
Experience of BS ISO 45001:2021 

	X

X
X

X

	X

X
X

	Skills
	
	

	Good communication skills, both written and verbal, with the ability to adapt own ideas and ways of relating information depending on audience.

Able to demonstrate expert professional knowledge within specialist discipline, to be recognised as an authority in the field.
Proven experience in developing and implementing new processes and procedures 
Evidence of ability to research and solve expansive problems using initiative and creativity; identify and propose both practical and innovative solution

	X

X

X

X


	

	Attributes
	
	

	Ability to negotiate, persuade, and influence others to adopt suggested practice.
Able to influence senior decisions within specialist discipline that have a strategic impact

Ability to develop networks in order to contribute to long term developments

Evidence of ability to explore customers’ needs, adapt the service, and set customer expectations


	X

X

X
	X
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