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TEMPLATE FOR FINANCIAL PROPOSAL

INDIVIDUAL CONSULTANT FOR  Simultaneous Interpretation, Consecutive Interpretation, Written Translation and Editing Services- Long-Term Agreement (LTA)

Currency of the proposal: USD

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Professional Fee (Hourly)



	
1.
	Category 1:
Simultaneous Interpretation (Mongolian↔English)

	Booth/simultaneous interpretation for high-level meetings, conferences, workshops, ministerial and donor events, and training sessions, field visits.

	

	2.
	Category 2. Consecutive Interpretation (Mongolian↔English)

	Interpretation for meetings, field visits, interviews, focus group discussions, bilateral consultations, and community engagements.

	

	3
	Category 3. Written Translation (Mongolian↔English)

	Translation of reports, official correspondence, policy and programme documents, publications, communication and advocacy materials, and other UNICEF documents. Translation should preserve the meaning, formatting, tables, figures, images, captions and overall layout of the original document, where applicable.
Translated written document in both hard and soft copy using font type and font size requested by UNICEF. 


	
Written translation of original document per page = 2200 characters per one page

Urgent / Complex rate (Next-business-day delivery and/or assignments requiring additional formatting or recreation of charts, tables, graphs, diagrams, or other visual elements from non-editable source documents.
Regular rate (3–5 pages per day)
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	 Category 4. Editing Services (English and Mongolian)

	Editing and proofreading of translated or originally drafted documents in English and/or Mongolian to ensure accuracy, clarity, consistency, grammar, terminology and adherence to UNICEF/UN style.

	Urgent / Complex rate (Next-business-day delivery and/or assignments requiring additional formatting or recreation of charts, tables, graphs, diagrams, or other visual elements from non-editable source documents.
Regular rate (3–5 pages per day)

(One page = 2200 characters from original document)




Note: Shaded cells shall be filled by the Applicants.



Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
3. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 


Name of the Applicant: 	
Signature of the Applicant:  	
Address:  Click here
Contact no	
Email address:  Click here
Date: Click here
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