UNICEF - Internal use only

UNICEF - Internal use only

[image: ]                                                                         Human ResourcesUnited Nations Children’s Fund 
 







TEMPLATE FOR FINANCIAL PROPOSAL

INDIVIDUAL CONSULTANT FOR Project Management, Reporting and Partnership Support Consultant

Currency of the proposal: USD

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)


	Input Days
	Total Professional Fee 
	Total Travel Cost 
	Total Amount (All Inclusive Fee) 

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	
1.
	Inception package, comprising methodology, detailed nine-month workplan, deliverables calendar, stakeholder/input map, reporting schedule, risk log and document-management protocol.
	6 January 2027
	
	Click here
	Click here
	Click here
	Click here
	Click here

	2.
	Complete workplan and monitoring package, including activity/output tracker, milestones, dependencies, risk-and-issue register, decision log and monthly update format.
	6 February 2027
	
	Click here
	Click here
	Click here
	Click here
	

	3.
	Financial monitoring workbook and analytical note reviewed and, summarizing budget, commitments, expenditures, utilization, forecast variances, data gaps and items requiring staff follow-up.
	6 March 2027
	

	Click here
	Click here
	Click here
	Click here
	Click here 

	4.
	Consolidated draft donor/progress report, supporting annexes and completed quality-assurance checklist documenting consistency, compliance, coherence and formatting checks.
	6 April 2027
	

	Click here
	Click here
	Click here
	Click here
	

	5.
	Agendas, background materials, briefing notes, presentation inputs, meeting records and consolidated action tracker for agreed governance and partner engagements during Months 1-5.
	6 May 2027
	
	Click here
	Click here
	Click here
	Click here
	

	6
	Up to two draft concept notes/proposal packages or substantive proposal sections, with compliance review, results-framework inputs, workplan and documented budget assumptions.
	6 July 2027
	
	
	
	
	
	

	7
	Updated electronic archive/index plus practical templates, guidance notes, FAQs and a concise lessons-learned note covering project coordination, reporting and financial monitoring.
	6 August 2027
	
	
	
	
	
	

	8
	Final implementation and financial-monitoring summary; updated trackers; status of outstanding actions; organized handover archive; and recommendations for the next reporting/planning cycle.
	6 September 2027
	
	
	
	
	
	

	
	TOTAL AMOUNT 
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.



Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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