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TEMPLATE FOR FINANCIAL PROPOSAL

Individual consultant to provide technical assistance to stakeholders for delivery of sanitation and hygiene targets

Currency of the proposal: ZMW

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)


	Input Days
	Total Professional Fee 
	Total Travel Cost 
	Total Amount (All Inclusive Fee) 

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	
1.
	Deliverable #1
• Sanitation and hygiene strategies report, summarizing priority issues, proposed intervention approaches, and recommended next steps.
• Community selection report, identifying vulnerable and underserved communities prioritized for sanitation and hygiene interventions.
• Baseline data collection guidelines and tools to support consistent assessment across target communities.
	22 January 2027
	N/A
	Click here
	Click here
	Click here
	0
	Click here

	2.
	Deliverable #2
• Excel-based database established on UNICEF’s shared drive, containing baseline data and community action plans for all target communities across the 20 districts.
	26 February 2027
	N/A
	Click here
	Click here
	Click here
	0
	

	3.
	Deliverable #3
• Monthly field-monitoring report from two provinces, documenting sanitation action plan progress, support provided, key issues, and recommended follow-up actions.
• Excel-based database updated monthly to track the cumulative number of climate-resilient, low-cost improved household toilets constructed across all target communities.
• A consolidated progress report for each district submitted every quarter, highlighting achievements, challenges, lessons learned, and recommendations.
	23 April 2027
	18 days Travel • Chipata -Eastern Province (574km from Lusaka) for 5 days include actual distance province • Kasama – Northern Province (855km from Lusaka) 6 same as above days • Kabwe – Central Province (143km from Lusaka) & Kitwe -Copperbelt Province (358km) for 7 days same as above

• Vehicle hire and Mileage 
• Fuel per km 


	Click here
	Click here
	Click here
	Click here
	Click here 

	4.
	Deliverable #4
• A report of no more than 40 pages outlining district-specific training needs and plans for artisans and sanitation entrepreneurs, informed by the baseline data analysis.
• An Excel-based database established UNICEF’s shared drive, recording the names of trained individuals and the activities they implement each quarter.
	21 May 2027
	N/A

	Click here
	Click here
	Click here
	0
	

	5.
	Deliverable #5
• An Excel-based database established on UNICEF’s shared drive, containing details of school and Ministry of Education personnel trained in MHHM and the activities they undertake each quarter.
• The MOE district tracking system for school MHHM activities reviewed in consultation with stakeholders and submitted to the MOE for approval.
• A quarterly presentation summarizing progress on NEWZA MHHM activities across the six target provinces.
• A technical guidance note developed in consultation with the Ministry of Education to support schools in NEWZA provinces in updating MHHM activities in their 2027 School Operational Plans.
	30 July 2027 

	N/A
	Click here
	Click here
	Click here
	0
	

	
	Deliverable #6
• Formative research conducted with WASH and education sector partners to inform MHHM interventions across the target provinces.
	30 September 2027
	5 days Travel: 
· Choma – Southern Province (286km) 
· Chadiza – Eastern Province (543km) 
· Kabwe – Central Province (143km 

	
	
	
	
	

	
	TOTAL AMOUNT 
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.



Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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