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Summary
	Job title
	Head of Health and Safety Assurance

	Division
	UAS

	Department 
	People Department

	Location
	Multi-site working in Oxford and based at 10 Parks Road; with overseas travel by exception

	Grade and salary
	Grade 10: £65,336 -£75,439 per annum

	Hours
	Full time 

	Contract type
	Permanent 

	Reporting to
	Director of Occupational Health & Safety, University of Oxford

	Vacancy reference
	188783

	Additional information
	The role will have one direct report and will collaborate with University stakeholders to assess future development, collaboration and resourcing needs.



The role 
[bookmark: _Hlk243993769][bookmark: _Hlk243993476]This Head of Health & Safety Assurance role will establish and lead a new institution-level capability within our health and safety management structure and support the University’s core mission of teaching and research. As part of a continued commitment to our EveryDaySafe improvement programme, the People Strategy, and the University’s Strategic Plan 2025-2030, this critical role will have a positive impact on staff, students and visitors. We aim to ensure the University is a place of work that fosters an inclusive, supportive and safe work environment that allows individuals to meet their potential. Reporting to the Director of Occupational Health and Safety, this new unit will sit within the University’s Occupational Health and Safety service, but retain appropriate independence from the operational delivery of health and safety services via the Safety Office.
[bookmark: _Hlk243993561]With sponsorship and oversight from the University’s Council and Safety Executive Group (SEG), this is a high-profile role in enabling an evidence-based, action-oriented risk management and compliance environment. You will be instrumental in enhancing an independent, data-driven perspective on safety performance across the University’s academic divisions (Medical Sciences; Mathematical, Physical and Life Sciences; Social Sciences and Humanities), Gardens, Libraries and Museums, Oxford Lifelong Learning, and University Administration and Services. This will ultimately enable a primary objective of the reduction of institutional risk through strengthening oversight, decision-making and interventions across a wide range of health and safety risks and compliance requirements.
The role’s activities will be steered by the Safety Executive Group and the Director of Occupational Health and Safety. It will complement that of the University’s appointed internal and external auditors, external regulators and of divisional and departmental teams. You will create effective internal and external stakeholder relationships which will be key to successful delivery. This is an exciting time to join the team to help drive and implement a next phase of safety cultural and system improvement through excellence in assurance. 
Flexible working
Flexible home working may be possible, subject to work commitments and agreement, although a visible onsite presence is considered vital to the role. There may be occasional overseas travel. 
Responsibilities 
University Health and Safety Leadership
· Combine leadership excellence and professional specialism to develop health and safety assurance standards, increase leadership confidence and support safety improvement and compliance outcomes
· Champion the institution’s ambition for action-oriented safety with individual and collective responsibility
· Work in support of effective safety risk management, legislative and policy compliance 
· Lead and support people to achieve agreed objectives 
· Engage with senior stakeholders to provide data, insight, recommendations and action reporting

University Health & Safety Assurance Framework
· Develop and maintain a University-level health and safety assurance policy within a three lines of defence framework along with supporting templates and tools that result in robust evidence, transparency, risk reduction and safety improvement
· Support assurance policy implementation including the upskilling of colleagues as required
· Share expertise and support the continuous development of divisional safety assurance capability on a risk-based basis
· Monitor the external environment and ensure ongoing alignment of policy and practice with internal policy, external legislation, standards and industry best practice

Data-Driven Culture and Decision-Making
· Create a vision for how data will support the next phase of University-wide safety cultural improvement and leadership decision-making, and develop a roadmap for its achievement working in conjunction with divisions and specialist teams such as HR Systems
· Create management information for SEG and Council, drawing on divisional data, that supports University risk management by identifying gaps, emerging trends, early warning, drives insight, supports decision and action, and enables continuous improvement
· Recommend timely and proportionate data-informed action to SEG, aligned committees, the Director of Occupational Health & Safety and line management (eg heads of division and heads of department)
· Contribute to the development of suitable IT systems to support University-wide data gathering, including the adoption of AI in the advancement of analytics as appropriate
· Lead the University’s response, or contribute, to external regulatory enquiries or interventions as required through the analysis and provision of relevant University-level data 

Health & Safety Auditing
· Provide a safety management system auditing capability for the University
· Develop and implement a schedule of risk-based audit activity in consultation with SEG with a primary focus on cross-cutting or high-risk activities 
· Scrutinise the identification of hazards, robustness of controls and safety compliance and identify recommendations for risk reduction 
· Share findings and recommendations with Council, SEG, the Director of Occupational Health and Safety, heads of division and heads of department as appropriate 
· Provide clear reporting with recommendations for actions that address root causes with named owners. Oversee the taking, and closure, of action.

University Health and Safety Risk Reporting
· Strengthen the University’s understanding of its occupational health and safety risk landscape 
· Strengthen the University-level H&S risk register and management reporting to enable SEG and Council’s risk-based decision making
· Enable effective engagement with divisions and departments in the alignment of department, divisional and University risk registers and management reporting
· Connect safety data and risk reporting to drive proactive alerts and timely action
· Align assurance and auditing activity with risk and compliance priorities 

Safety Incident Assurance
· Promote, standardise and oversee divisional near miss and incident reporting and analysis working with divisions and the HR Systems team
· Enable assurance from divisions regarding effective remedial action, timely closure of actions and the application of relevant learning on a risk-based basis across the University 
· Lead on the aggregation of this data with other safety data at a University level to proactively identify patterns and early escalation of required actions
· Inform SEG on a regular basis with an emphasis on best practice and areas requiring immediate or systemic attention

Action Oversight and Management
· Maintain University-level oversight of assurance related actions 
· Pursue open communications with relevant stakeholders and offer support and guidance as necessary
· Escalate where needed to drive pace and completion of actions
· Observe trends and recommend opportunities for systemic change 
· Support the Director of Occupational Health and Safety in prioritised action

Stakeholder Management and Communications
· Develop and sustain effective working relationships across the University with a focus on creating a positive continuous improvement culture, practical action in support of the safety of people and demonstration of compliance
· Partner with the Assurance Directorate to ensure aligned and supportive activity and interface with the University’s appointed internal and external auditors
· Report to University (eg Council, Audit and Scrutiny Committee and SEG) and divisional governance committees in support of their health and safety accountabilities as required
· Demonstrate excellence in written and verbal communications to provide clarity and direction
· Liaise effectively with external regulatory bodies such as the Health & Safety Executive as required
Selection criteria 
Essential selection criteria
· [bookmark: _Hlk243994171]Degree or equivalent experience
· Senior professional qualification in health and safety (such as NEBOSH Diploma) and evidence of continuing professional development in a health and safety leadership capacity
· Health and safety senior auditing experience against relevant management standards eg BSI ISO 45001, Leadership and Management of Health and Safety in Higher Education Institutions
· A proven track record in successfully creating and embedding three lines of defence-based health and safety assurance frameworks in a large organisation  
· Track record in the leadership, direction, development and line management of health and safety teams
· Excellent leadership level understanding, and experience, of environments with a wide range of safety hazards for example biological, remote fieldwork, building related, visitor attractions
· Proven collaboration skills in a federated or devolved organisation
· A proven record of effective engagement with internal and external stakeholders, including highly developed interpersonal skills and the ability to form positive working relationships at all levels of the organisation including for example board members and directors
· Excellent oral and written communication skills including listening, noticing, questioning, influencing, reporting and presentation skills
· Demonstrated project management skills with effectiveness in planning and achieving deadlines eg from audit idea through to action completion
· Data savvy, analytical and technically advanced skills eg in the use of data management, analysis and presentation tools and systems specifically with health and safety data from multiple sources and in multiple formats
· Excellent understanding of legal, regulatory and compliance requirements and frameworks relevant to health and safety
Desirable selection criteria
· [bookmark: _Hlk243994221]Experience of working in the higher education sector or in a culturally similar environment
· Experience of working in a large, complex and devolved organisation

Pre-employment screening
Standard checks
If you are offered the post, the offer will be subject to standard pre-employment checks. You will be asked to provide: proof of your right-to-work in the UK; proof of your identity; and (if we haven’t done so already) we will contact the referees you have nominated. If you have previously worked for the University we will also verify key information such as your dates of employment and reason for leaving your previous role with the department/unit where you worked. You will also be asked to complete a health declaration so that you can tell us about any health conditions or disabilities for which you may need us to make appropriate adjustments.
Please read the candidate notes on the University’s pre-employment screening procedures at: https://www.jobs.ox.ac.uk/pre-employment-checks  
Hazard-specific / Safety-critical duties 
This job includes hazards or safety-critical activities.  If you are offered the post, you will be asked to complete a health questionnaire which will be assessed by our Occupational Health Service, and the offer of employment will be subject a successful outcome of this assessment. 
The hazards or safety-critical duties involved are as follows:
· Driving on University business
· Travel outside of Europe or North America on University Business
Additional security pre-employment checks 
· University security screening (eg identity checks) 

About the University of Oxford 
Welcome to the University of Oxford. We aim to lead the world in research and education for the benefit of society both in the UK and globally. Oxford’s researchers engage with academic, commercial and cultural partners across the world to stimulate high-quality research and enable innovation through a broad range of social, policy and economic impacts.
We believe our strengths lie both in empowering individuals and teams to address fundamental questions of global significance, while providing all our staff with a welcoming and inclusive workplace that enables everyone to develop and do their best work. Recognising that diversity is our strength, vital for innovation and creativity, we aspire to build a truly diverse community which values and respects every individual’s unique contribution.
While we have long traditions of scholarship, we are also forward-looking, creative and cutting-edge. Oxford is one of Europe's most entrepreneurial universities and we rank first in the UK for university spin-outs, and in recent years we have spun out 15-20 new companies every year. We are also recognised as leaders in support for social enterprise.
Join us and you will find a unique, democratic and international community, a great range of staff benefits and access to a vibrant array of cultural activities in the beautiful city of Oxford.  
For more information, please visit www.ox.ac.uk/about/organisation. 

People
The University People team supports Council's Personnel Committee in the strategic development, implementation, and review of comprehensive policies and practices on the employment of all University staff, and contributes to the work of other relevant committees in this general area.
People operates within several teams:
In summary:
· Operational teams of HR Business Partners (HRBPs), each headed by a Human Resources Team Leader, are aligned with each of the four academic divisions plus GLAM and UAS.  HRBPs provide advice to heads of department, chairs of faculty boards, and departmental administrators/HAFs, in the context of an overall devolved approach to employment within the University
· The HR Systems team has teams dedicated to supporting PeopleXD (our HR Information System) and analysing and reporting HR data (HR Analytics)
· The Recruitment team focuses on our recruitment processes including recruitment of senior academic appointments, and our in-house Temporary Staffing Service
· The Staff Immigration Team provide support and guidance on immigration issues (Right to Work, visas, etc)
· People and Organisational Development deliver effective development and training across the University
· The HR Policy Team develops policies and procedures for use by the devolved departmental HR teams following consultation across the University and with trade unions
· The Reward team manage policies and procedures in the areas of pay, job evaluation, and reward and recognition
· The Equality and Diversity Unit works to deliver the University’s equality objectives and promotes equality across all groups
Three other units - Childcare Services, the Occupational Health Service, and the University Safety Office - also report to the Director of Human Resources.

University Administration and Services (UAS)
The central administrative sections of the University are collectively called University Administration and Services (UAS). UAS comprises structures to:
Support the University’s core academic purposes of teaching, learning and research
Ensure the University can meet the requirements of government, funding bodies and other external agencies
Facilitate the attainment of the objectives set out in the University’s Strategic Plan.
UAS comprises University-wide functions, encompassing the key areas of academic administration, research services, finance, personnel, estates, IT services and external affairs as well as several other functions. Further information about the work of each section, together with contact details and the profiles of the head of each section, can be found on the UAS sections page.

How to apply
Applications are made through our online recruitment portal. Information about how to apply is available on our Jobs website https://www.jobs.ox.ac.uk/how-to-apply.
Your application will be judged solely on the basis of how you demonstrate that you meet the selection criteria stated in the job description. 
As part of your application you will be asked to provide details of three referees and indicate whether we can contact them now.  
You will be asked to upload a CV and a completed Selection Criteria form. This form must explain how you meet each of the selection criteria for the post using examples of your skills and experience. This may include experience gained in employment, education, or during career breaks (such as time out to care for dependants)
Please upload all documents as PDF files with your name and the document type in the filename 
All applications must be received by midday UK time on the closing date stated in the online advertisement.

Information for internal candidates
If you currently work at the University please note that:
· as part of the referencing process, we will contact your current department to confirm basic employment details including reason for leaving and information about your performance. 
· although employees may hold multiple part-time posts, they may not hold more than the equivalent of a full time post.  If you are offered this post, and accepting it would take you over the equivalent of full-time hours, you will be expected to resign from, or reduce hours in, your other posts(s) before starting work in the new post.
· Before applying for this post, you are advised to read the Internal Mobility Principles. The principles promote good practice for moving into professional services roles, and are designed to provide clarity on expectations for managers and individuals.
· 

Information for priority candidates
A priority candidate is a University employee who is seeking redeployment because they have been advised that they are at risk of redundancy, or on grounds of ill-health/disability. Priority candidates are issued with a redeployment letter by their employing department(s).
If you are a priority candidate, please ensure that you attach your redeployment letter to your application (or email it to the contact address on the advert if the application form used for the vacancy does not allow attachments). 
If you need help
Application FAQs, including technical troubleshooting advice is available at: https://staff.web.ox.ac.uk/recruitment-support-faqs
Non-technical questions about this job should be addressed to the recruiting department directly – rob.green@safety.ox.ac.uk
To return to the online application at any stage, please go to: www.recruit.ox.ac.uk.
Please note that you will receive an automated email from our online recruitment portal to confirm receipt of your application. Please check your spam/junk mail if you do not receive this email. 


Important information for candidates
Data Privacy
Please note that any personal data submitted to the University as part of the job application process will be processed in accordance with the GDPR and related UK data protection legislation. For further information, please see the University’s Privacy Notice for Job Applicants at: https://compliance.admin.ox.ac.uk/job-applicant-privacy-policy. The University’s Policy on Data Protection is available at: https://compliance.admin.ox.ac.uk/data-protection-policy. 
The University’s policy on retirement
The University operates an Employer Justified Retirement Age (EJRA) for very senior research posts at grade RSIV/D35 and clinical equivalents E62 and E82 of 30 September before the 70th birthday. The justification for this is explained at: https://hr.admin.ox.ac.uk/the-ejra. 
For existing employees on these grades, any employment beyond the retirement age is subject to approval through the procedures: https://hr.admin.ox.ac.uk/the-ejra. 
There is no normal or fixed age at which staff in posts at other grades have to retire. Staff at these grades may elect to retire in accordance with the rules of the applicable pension scheme, as may be amended from time to time. 
Equal Opportunity
The University of Oxford is committed to equal opportunity, and to being a place where everyone belongs and is supported to succeed. We recognise how the diversity of our community enriches our ability to deliver on our academic mission. 
We welcome applications from individuals from all backgrounds, including those under-represented within higher education. No applicant or members of staff shall be unlawfully discriminated against on the basis of age, disability, gender reassignment, marriage or civil partnership, pregnancy or maternity, race, religion or belief, sex, or sexual orientation. 
Employment with the University and progression within employment will be determined according to personal merit and the application of criteria related to the duties and conditions of the post. In all cases, the primary consideration will be the ability to perform the job. 
As stated in the University’s Equality Policy and Equality, Diversity and Inclusion Strategic Plan, our commitment to equality and diversity goes hand in hand with our commitment to academic freedom and free speech. 

Benefits of working at the University
Employee benefits
University employees enjoy 38 days’ paid holiday, generous pension schemes, flexible working options, support for sustainable travel  and other discounts.  Staff can also access a huge range of personal and professional development opportunities. See https://hr.admin.ox.ac.uk/staff-benefits.  
Employee Assistance Programme
As part of our wellbeing offering staff get free access to a confidential employee assistance programme, available 24/7 for 365 days a year. Find out more at https://staff.admin.ox.ac.uk/thriving-at-oxford 

University Club and sports facilities
Membership of the University Club is free for University staff. It offers social, sporting, and hospitality facilities. Staff can also use the University Sports Centre on Iffley Road at discounted rates, including a fitness centre, powerlifting room, and swimming pool. See www.club.ox.ac.uk and https://www.sport.ox.ac.uk/. 

Information for staff new to Oxford 
Please see our Life in Oxford webpage for information on relocating to and settling into the Oxford area. The website offers valuable guidance, including information on where to find more details about housing, transportation, finances, healthcare, and other key aspects of living in Oxford and the surrounding region. See Life in Oxford | Oxford University Jobs
There is also a visa loan scheme to cover the costs of UK visa applications for staff and their dependants. See https://staffimmigration.admin.ox.ac.uk/visa-loan-scheme 

[bookmark: _Hlk159847838]Family-friendly benefits
We are a family-friendly employer with one of the most generous family leave schemes in the Higher Education sector (see https://hr.web.ox.ac.uk/family-leave). Our Childcare Services team provides guidance and support on childcare provision, and offers a range of high-quality childcare options at affordable prices for staff. In addition to 5 University nurseries, we partner with a number of local providers to offer in excess of 450 full time nursery places to our staff. Eligible parents are able to pay for childcare through salary sacrifice, further reducing costs. See https://childcare.admin.ox.ac.uk/. 
Supporting disability and health-related issues (inc menopause)
We are committed to supporting members of staff with disabilities or long-term health conditions, including those experiencing negative effects of menopause. Information about the University’s Staff Disability Advisor, is at https://edu.admin.ox.ac.uk/disability-support.  For information about how we support those going through menopause see https://hr.admin.ox.ac.uk/menopause-guidance 

Staff networks
The University has a number of staff networks including for research staff, BME staff, LGBT+ staff, disabled staff network and those going through menopause. Find out more at https://edu.admin.ox.ac.uk/networks 

The University of Oxford Newcomers' Club 
The University of Oxford Newcomers' Club is run by volunteers that aims to assist the partners of new staff settle into Oxford, and provides them with an opportunity to meet people and make connections in the local area. See www.newcomers.ox.ac.uk
[bookmark: _Hlk157516414]Research staff 
The Researcher Hub supports all researchers on fixed-term contracts. They aim to help you settle in comfortably, make connections, grow as a person, extend your research expertise and approach your next career step with confidence.  Find out more https://www.ox.ac.uk/research/support-researchers/researcher-hub 
[bookmark: d.en.37668][bookmark: d.en.37669][bookmark: d.en.37670][bookmark: d.en.37671]Oxford’s Research Staff Society is a collective voice for our researchers. They also organise social and professional networking activities for researchers. Find out more https://www.ox.ac.uk/research/support-researchers/connecting-other-researchers/oxford-research-staff-society 
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