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TEMPLATE FOR FINANCIAL PROPOSAL

INDIVIDUAL CONSULTANT FOR National Data Consultant for ACCESS in Lagos Programme (DNEMIS Implementation Support)

Currency of the proposal: NGN

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)


	Input Days
	Total Professional Fee 
	Total Travel Cost 
	Total Amount (All Inclusive Fee) 

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	
1.
	Deliverable 1 
an agreed six-month workplan covering UNICEF’s seven ACCESS LGAs and DNEMIS-access support to other partners. The workplan identifies focal points, responsibilities, milestones and field-support arrangements. Establish a shared action tracker with LASUBEB, UNICEF and UiO. 

	31.12.2026

	In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	Click here

	2.
	Deliverable 2 
a partner contact and access register established for nominated focal points in UNICEF’s seven ACCESS LGAs and other implementing partners. Approved users supported to log in and use relevant functions; outstanding requests referred and followed up. Update the register monthly through Month 12. 

 
	31.01.2027
	In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	

	3.
	Deliverable 3 
: initial orientation delivered to partners supporting UNICEF’s seven ACCESS LGAs and all seven LGA focal-point teams. Submit a training record, practical user guidance and a follow-up support plan. Provide DNEMIS-access orientation to other implementing partners as agreed. 

	28.02.2027
	
In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	Click here 

	4.
	Deliverable 4
Monthly, Months 1–12: partners in UNICEF’s seven ACCESS LGAs supported to complete agreed mapping, enrolment and attendance activities. A monthly summary records progress against the six-month workplan, missing submissions, completed actions and outstanding gaps, with named persons responsible for follow-up. 

	30.11.2027
Monthly, Months 1–12
	
In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	

	5.
	
Deliverable 5

Monthly, Months 1–12: a visit and issue record submitted, with field support covering all seven UNICEF ACCESS LGAs in each six-month period. Record the difficulties addressed, users’ confirmation of resolution, outstanding requests and agreed next actions. 

	30.11.2027
Monthly, Months 1–12
	In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	

	6.
	Deliverable 6

Monthly partner follow-up records capture agreed actions and unresolved issues. Complete four quarterly joint reviews over 12 months. Review briefs and the updated action tracker record progress, partner feedback, DNEMIS use, reporting gaps, decisions, responsible persons and deadlines. 

	30.11.2027
Monthly
	In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	

	7.
	Deliverable 7

An implementation review and the next six-month workplan agreed with LASUBEB, UNICEF and UiO, with implementing-partner inputs. Record milestone completion, outstanding constraints and revised support priorities. The Month 12 review forms part of the final report. 

	31.05.2027
	In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	

	8.
	Deliverable 8
Submit 12 monthly updates to the ACCESS Education Manager, consolidating the outputs above. Submit four quarterly learning briefs and two practical case studies over the assignment. Provide programme reporting inputs as agreed. 

	30.11.2027
Monthly, 12 updates
	In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	

	9.
	Deliverable 9

LASUBEB counterparts coached throughout the assignment and support responsibilities agreed. At Months 6 and 11: submit updated user guidance and a handover-readiness review identifying named focal points, referral arrangements, remaining gaps and actions required. 

	30.09.2027
	In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	

	10.
	Deliverable 10

12: handover completed with LASUBEB and UNICEF. The final package records delivery against the workplans, outstanding actions and owners, partner contacts, user guidance, support arrangements and recommendations. 

	30.11.2027
	In-country trips and travel days to be agreed later, travel expenses will be reimbursed based on actual costs incurred
	Click here
	Click here
	Click here
	Click here
	

	
	TOTAL AMOUNT 
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.



Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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