

Rose Bruford College

Chartered Secretary to the Board

Purpose
To act as the Board’s principal professional adviser on governance and ensure that Bruford’s arrangements are effective, independent, and proportionate to the College’s size, specialist mission, and regulatory responsibilities.

The role should support excellent governance without importing unnecessary structures or bureaucracy from significantly larger universities. This is consistent with the new CUC Code of Higher Education Governance 2026, which recognises that there is no single model of good governance and that different approaches may be appropriate for smaller, less complex or specialist institutions. 

Reporting and independence
The Chartered Secretary will:

· report directly to the Chair on governance matters;
· have direct and confidential access to the Chair and all Board members;

· provide independent advice, support and constructive challenge to the Board where appropriate;

· work closely and constructively with the Principal and Chief Executive Officer and the executive team, while remaining independent of executive management; and

· not be a senior postholder or a member of the executive team.

Key responsibilities
The Chartered Secretary will:

· advise the Chair and Board on governance, constitutional and procedural matters;
· ensure that the College operates in accordance with its governing documents, delegated authorities and committee terms of reference;

· advise on the CUC Code, OfS conditions of registration, charity governance and other relevant obligations;

· maintain a clear distinction between the Board’s responsibility for governance and the executive’s responsibility for managing the College;

· plan the annual cycle of Board and committee business;

· ensure that agendas and papers are focused on matters requiring Board consideration, decision, oversight or assurance;

· oversee accurate and concise minutes, decisions, actions and formal governance records;

· advise on Board composition, appointments, succession, induction and development;

· support regular reviews of Board and committee effectiveness;

· identify governance weaknesses or emerging concerns and raise them directly with the Chair;

· maintain appropriate arrangements for declarations and conflicts of interest; and

· ensure that governance is rigorous, effective and proportionate to Bruford’s scale and context.

The role will also help the Board demonstrate compliance with OfS Condition E2 on management and governance. This requires governance arrangements to be adequate and effective in practice, while recognising that arrangements should be appropriate to each provider’s size, complexity, legal form and risk environment. 

Person specification
The successful candidate must:

· be a fully qualified Chartered Secretary or Chartered Governance Professional;
· hold current ACG or FCG status with the Chartered Governance Institute UK & Ireland;
· have substantial experience of advising a Board and Chair;

· understand the distinction between governance and executive management;

· have strong knowledge of regulation, assurance, risk, delegated authority and Board effectiveness;

· be able to interpret governing documents and apply them sensibly;

· be confident in providing independent advice and proportionate challenge;

· write clearly and concisely;

· understand, or be able quickly to understand, the context of specialist higher education; and

· combine high professional standards with a practical and proportionate approach.

Desirable

· Experience of governance within the higher education sector.

Working arrangements
The role is a campus-based appointment and is not intended to be undertaken on a fully remote basis.

Some hybrid working may be agreed by arrangement, subject to the requirement for regular on-campus presence and attendance in person at Board and committee meetings.

