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UNITED NATIONS CHILDREN’S FUND

JOB PROFILE




	
I. Post Information


	
Job Title: Contracts Manager  
Supervisor Title/ Level: Senior Contracts Manager / P-5 #113315
Organizational Unit: Vaccine Centre
Post Location: Copenhagen, Denmark
	
Job Level: P-4
Job Profile No.: 16559
Job Classification Level:




	
II. Strategic office context and purpose for the job


	
The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programs, in advocacy and in operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations.

Strategic office context: 

UNICEF Supply Division (SD) works to ensure equitable and inclusive access to essential supplies and services for children and their families, in development, humanitarian and fragile contexts. These supplies are critical to saving lives, supporting children’s health and education, and protecting them from abuse, exploitation, and neglect. As the UN’s largest end to end supply chain entity, UNICEF leverages its global reach, market influence, supply chain expertise and partnerships with governments, civil society, private sector, industry, and other stakeholders to meet children’s needs and protect their rights around the world.
 
SD focuses on three result areas to maximize impact, scale, and effectiveness: strategic procurement; supply preparedness and response in humanitarian and fragile contexts; and supply chain optimization. To facilitate and accelerate progress toward these results, SD employs three change strategies: financing for supply and services, supply chain digitalization and supply chain localization.

Job Organizational context:

Immunization Supplies cone focuses on the strategic positioning of supply and procurement of vaccines, safety injection and cold chain equipment and infrastructure needs to support immunization and health programmes. This work is carried out in close collaboration with the Global Programme Group, regional and country offices as well as key partners, such as WHO, the Gavi Alliance, the Global Polio Eradication Initiative, and the Gates Foundation. 

The position is located within the Immunization Supplies cone, in the EPI Unit. Within the Immunization Supplies cone, the EPI Unit is accountable for supply, procurement, and market shaping for the portfolio of vaccines that include HepB, BCG, Diphtheria containing vaccines (Td, DTP and DT), Penta, Hexa, Hib and Pneumococcal Conjugate Vaccines for routine, outbreak immunization activities; and engaging in technical partnerships to facilitate access to novel TB vaccines.  

Purpose for the job  
 
Under the general guidance of the Senior Contracts Manager, Vaccine Centre, the incumbent is responsible for the planning, development and implementation of procurement of a range of vaccines working with vaccine programme partners, overseeing market research and long-range procurement planning in order to achieve the most appropriate and cost-effective means of procurement. 

This job profile will be supervising the relevant staff required to perform the activities as defined within the Contract Specialist Terms of Reference.





	
III. Key functions, accountabilities and related duties/tasks:


	Procurement
· Support timely development of procurement strategies, oversee procurement of vaccine materials.  
· Oversee supplier relationships and contracts management to ensure supplier compliance with LTA’s and purchase order terms and conditions. 
· Ensure all procurement activities are in compliance with the UNICEF Financial Rules and Regulations, Supply Procedures and Guidance Notes, and all other applicable procurement procedures. 
· Oversee and advise requisitioning Country Office/Regional Office regarding contractual conditions and supplier appraisals for purchasing of products.
· Undertake manufacturer missions to troubleshoot and ensure supplier management and oversight, as required. 
· Create awareness and understanding of the need for adequate quality standards, best practice and do-no-harm policies. Ensure policy guidelines and regulatory requirements are appropriate and consistently applied to UNICEF procurement in close collaboration with the team of multidisplinary technical specialists and officers. Ensure compliance with Good Storage and Distribution Practices (GSDP), ISO and other relevant international regulations, standards and guidelines, including integration of Quality Management Systems (QMS) requirements into work processes and functions.
Partnerships
· Engage with relevant market shaping partners such as [Gavi Alliance, WHO, Gates Foundation]
· Oversee engagement with disease programme teams and extended partners to provide the supply and demand perspectives to guide global programme decisions. 
· Contribute to UNICEF led or other industry consultations and immunization meetings.
· Represent UNICEF Supply Division at partner meetings pertaining to immunization to represent supply perspective. 
Supervision
· Establish work plans and priorities, monitor achievements, and evaluate performance of support staff. 
· Ensure timely reporting and communication of critical information in support of transparency.  
· Contribute to capacity building and knowledge sharing within the team and throughout the Centre.
· Perform other duties or assignments as requested by the supervisor.




	
IV. Impact of Results 


	
The results of the work have direct impact on the achievement of coverage and equity goals for immunization delivery in country and healthy markets, that is, the sustained security of quality assured vaccines at affordable prices. 

The role delivers strengthened global and country-level partnerships, knowledge sharing, and strategic vaccine procurement by providing guidance to the team. Provides professional oversight and strategic guidance to maximize the impact of programmes.





	
V. Competencies and level of proficiency required


	
Core Values attributes

· Care
· Respect
· Integrity
· Trust
· Accountability
· Sustainability


Core competencies skills 

· Nurtures, Leads and Manages People (1)
· Demonstrates Self Awareness and Ethical Awareness (2)
· Works Collaboratively with others (2)
· Builds and Maintains Partnerships (2)
· Innovates and Embraces Change (2)
· Thinks and Acts Strategically (2)
· Drives to achieve impactful results (2)
· Manages ambiguity and complexity (2)

	
Functional competencies / technical skills (if applicable/ optional) 









 




	
VI. Recruitment Qualifications


	
Education:
	
A completed advanced university degree (Master’s degree) in Business Administration, Pharmaceutical, Commerce, Law, or other related technical field is required. 


	
Experience:
	
Minimum of eight 8 years of relevant professional experience, with at least 3 years of experience working internationally (outside of country of origin), is required. 
 
Relevant working experience in commercial activities with the public or private sector in developing and industrialized countries is required. 
 
Experience with worldwide procurement, contract negotiations and administration, combined with broader economic knowledge and knowledge of vaccine market is preferred.


	
Language Requirements:
	
Fluency in English is required. Knowledge of another official UN language (Arabic, Chinese, French, Russian or Spanish) is an asset. 
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