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TEMPLATE FOR FINANCIAL PROPOSAL

INDIVIDUAL CONSULTANT FOR Senior Research and Evaluation Consultant

Currency of the proposal: USD

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)


	Input Days
	Total Professional Fee 
	Total Travel Cost 
	Total Amount (All Inclusive Fee) 

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	
1.
	Handover notes and developing a document library of existing materials needed for all the evaluations to be managed/tracked for the duration of the consultancy assignment
	
4 December 2026
	One-way flight from homebase to New Delhi (if consultant is based outside of Delhi)
	Click here
	Click here
	Click here
	Click here
	Click here

	2.
	. Detailed review of the inception report, including theory of change, evaluation matrix, methodology, sampling, tools, ethics, analysis plan and workplan; consolidated review matrix and recommendation on approva
	31 December 2026
	
	Click here
	Click here
	Click here
	Click here
	

	3.
	2. Review and finalize the inception presentation for the Evaluation Review Group (ERG) and coordinate the ERG meeting, including circulating minutes and ensuring ERG feedback is incorporated into the finalized Inception Report
	 31 January 2027
	

	Click here
	Click here
	Click here
	Click here
	Click here 

	4.
	 3. Review of draft literature review, with written recommendations for improvements
	31 January 2027
	

	Click here
	Click here
	Click here
	Click here
	

	5.
	4. Review of pilot report and revised data-collection tools, with written recommendations on tool performance, sampling implementation, field protocols and readiness for full data collection
	28 February 2027
	
	Click here
	Click here
	Click here
	Click here
	

	6.
	5. Review of final inception report, with final recommendation to approve the inception report and move forward to data collection phase
	28 February 2027
	
	
	
	
	
	

	7.
	6. Weekly meeting minutes and action points from field -work progress calls
	30 April 2027
	
	
	
	
	
	

	8.
	7. Review of field completion or emerging -findings report, including data quality, achieved sample, deviations from the approved design, limitations and readiness for analysis.
	31 May 2027
	
	
	
	
	
	

	9.
	8. Review of pilot report or early data -collection package, including revised tools, implementation experience, access constraints, data quality and proposed adjustments
	11 December 2026
	
	
	
	
	
	

	10
	9. Weekly meeting minutes and action points from progress calls
	28 February 2026
	
	
	
	
	
	

	11.
	10. Review of field completion or emerging -findings report, including coverage of stakeholder groups, evidence gaps, limitations and readiness for analysis.
	31 December 2026
	
	
	
	
	
	

	12.
	11. Review of draft findings presentation and draft final report, including the strength of evidence supporting findings, conclusions and recommendations
	15 January 2027
	
	
	
	
	
	

	13.
	12. Coordinate the Evaluation Reference Group (ERG) meeting, Review and finalize the draft findings presentation (ERG) circulate minutes and ensure ERG feedback is incorporated into the finalized Evaluation Report
	31 January 2027
	
	
	
	
	
	

	14.
	13. Review final draft report, and prepare dissemination of findings with internal teams; prepare and seek approval for the Evaluation Management Response
	28 February 2027
	
	
	
	
	
	

	15.
	14. Detailed review of the selected team’s inception report, including theory of change, evaluation matrix, mixed -methods design, sampling, state or site selection, tools, ethics and workplan.
	
	
	
	
	
	
	

	16.
	15. Coordinate the Evaluation Reference Group (ERG) meeting, Review and finalize the inception presentation (ERG), circulate minutes and ensure ERG feedback is incorporated into the finalized Inception Report
	31 January 2027
	
	
	
	
	
	

	17.
	16. Detailed review of the draft report on findings from secondary data analysis
	28 February 2027
	
	
	
	
	
	

	18.
	17. Review of pilot report and revised data -collection package, with a documented recommendation on readiness for fieldwork
	31 March 2027
	
	
	
	
	
	

	19.
	18. Review of monthly field completion reports and emerging - findings report, including data quality, achieved sample, deviations from the approved design, limitations and readiness for analysis.
	31 March 2027 
30 April 2027 31 May 2027
	
	
	
	
	
	

	20.
	19. Detailed review of the inception report, including theory of change, evaluation matrix, methodology, sampling, tools, ethics, analysis plan and workplan; consolidated review matrix and recommendation on approval
	31 December 2026
	
	
	
	
	
	

	21,
	 20. Review and finalize the inception presentation for the Evaluation Review Group (ERG) and coordinate the ERG meeting, including circulating minutes and ensuring ERG feedback is incorporated into the finalized Inception Report
	31 January 2027
	
	
	
	
	
	

	22.
	2 1. Review of draft literature review, with written recommendations for improvements
	31 January 2027
	
	
	
	
	
	

	23.
	22. Review of pilot report and revised data -collection tools, with written recommendations on tool performance, sampling implementation, field protocols and readiness for full data collection.
	28 February 2027
	
	
	
	
	
	

	24.
	23. Review of final inception report, with final assessment to approve the inception report and move forward to data collection phase
	28 February 2027
	
	
	
	
	
	

	25.
	24. Review of field completion or emerging -findings report, including data quality, achieved sample, deviations from the approved design, limitations and readiness for analysis
	31 May 2027 
	
	
	
	
	
	

	26.
	25. Documented technical, methodological and ethical reviews of research or study product #1. Each review will include annotated comments or a review matrix, identification of critical quality issues and a recommendation on next steps or approval
	
	
	
	
	
	
	

	27.
	26. Documented technical, methodological and ethical reviews of research or study product #2. Each review will include annotated comments or a review matrix, identification of critical quality issues and a recommendation on next steps or approval.
	28 February 2027
	
	
	
	
	
	

	28.
	27. Documented technical, methodological and ethical reviews of research or study product #3. Each review will include annotated comments or a review matrix, identification of critical quality issues and a recommendation on next steps or approval
	31 March 2027
	
	
	
	
	
	

	29.
	28. Documented technical, methodological and ethical reviews of research or study product #4. Each review will include annotated comments or a review matrix, identification of critical quality issues and a recommendation on next steps or approval
	30 April 2027
	
	
	
	
	
	

	30.
	29. Documented technical, methodological and ethical reviews of research or study product #5. Each review will include annotated comments or a review matrix, identification of critical quality ssues and a recommendation on next steps or approval.
	31 May 2027
	
	
	
	
	
	

	31.

	30. Design and delivery of one practical capacity-building workshop on an agreed research or evaluation topic, including agenda, presentation materials, practical exercises and a short workshop completion note.
	30 April 2027
	
	
	
	
	
	

	32.
	31. Final portfolio tracker and handover note covering the status of each evaluation and research review, completed outputs, outstanding decisions, risks, next steps and location of key records
	31 May 2027
	One-way flight from New Delhi back to home-base (if consultant is based outside of Delhi)
	
	
	
	
	

	
	TOTAL AMOUNT 
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.



Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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