 
 

 
 

 
 

 
TERMS OF REFERENCE FOR TEMPORARY APPOINTMENT 
 
Title: Information Management Officer: Data, Analytics and Evidence (Nutrition) 
Level: NO-B 	 	 	 	 	 	       	 
Appointment Type: Temporary appointment  	 	                     
Duration: 364 days 	 	 	 	 	      	 	 	 
Duty Station: Kano, Nigeria 	 	 
Reporting to: Nutrition Manager P-4 	 	 	 	       
 
BACKGROUND: 
The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programmes, in advocacy and in operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations. 
 
PURPOSE OF THE ASSIGNMENT:  
The Information Management Officer, Data, Analytics and Evidence (Nutrition) will report to the 
Nutrition Manager based in Kano Field Office. S/he will work in close collaboration with Abuja’s Nutrition Section Information Management Officer (Data, Analytics and Evidence) and will ensure close collaboration with the government counterparts and programme sector partners at state levels to strengthen data systems across the data value chain. As an expert s/he will collaborate with the government to strengthen Nutrition Information System, provide support to the field team and state partners for monitoring, evaluation, and supportive supervision, to ensure effectiveness and efficiency in nutrition programme. The officer will be required to generate appropriate analytics to strengthen policies, guidelines/ protocol, and programmes for use within UNICEF, the 
UN, Implementing and Development Partners. The current position is for a duration of 12 months. 
 
The incumbent will be responsible for designing quality nutrition data collection methodologies, surveys, polling, KAPs, Peer Data Quality Reviews, including both qualitative and quantitative data analysis. S/he will initiate, update and or maintain nutrition databases, while using a range of data platforms such as ODK platform, RapidPro, other monitoring tools and smart phone inventory for programme monitoring and supportive supervision. Further, the incumbent will be responsible for knowledge generation and development of the program appropriate products. 
 
 
MAJOR RESPONSIBILITIES: 
 
Under the direct supervision of the Nutrition Manager, Nutrition Information Management Officer (IMO: DAE) will support the designing, planning and monitoring of nutrition assessments as per national and international guidelines. The IMO analyses and shares assessment reports with partners and government for the development of effective nutrition programs. The IMO will also analyse routine nutrition program data and prepare dashboard to disseminate findings and ensure its use for nutrition programming.  
  
Purpose of the Job:  
The IMO provides professional technical, operational, and administrative assistance throughout the programming process for the nutrition programmes/projects Kano Field Office, from development, planning, and delivery of results. In doing so, the incumbent implements a variety of technical and administrative programme tasks to facilitate programme development, implementation, programme progress monitoring, evaluation, and reporting of results.  
 
Data Systems Strengthening & Information Management  
· Provide leadership on strengthening nutrition data systems (routine, surveys, and surveillance) at sub-national levels and in close collaboration with national partners, including enabling interoperability and digitization of data platforms. 
· Strengthen existing in-country data approaches and platforms for collecting, analyzing, and reporting high quality nutrition data at national and sub-national levels, particularly coverage data. 
· Maintain information databases and general project tools and consolidate, analyse and report/disseminate data collected throughout various assessments.   
· Manage relevant nutrition data sets, including humanitarian and development data sets. Coordinate and harmonize data with relevant cluster stakeholders.  
· Work with Kano and Country office teams to have a well-prioritized plan of information management activities.  
· Prepare SitReps, identify information gaps geographically and programmatically whilst also ensuring regular programme pipeline analysis. 
· Regularly update and maintain contact list of all nutrition partners and working groups. 
· Provide support in planning and executing data collection activities, including reviewing documents, preparing survey protocols, and adopting standardized approaches and tools for nutrition/Cash Based Transfer (CBT) programming. 
· Provide analytics, assess trends, and measure outcomes relating to achievement of project targets to support evidence-based programming.  
· As and when needed, coordinate and plan for meetings, develop agendas, document minutes and share action points with all relevant persons.  
· Compile, clean and analyse nutrition/CBT data including Community Based Management of Acute Malnutrition (CMAM), Vitamin A supplementation, Maternal, Infant and Young Child Feeding Nutrition, Micronutrients etc.  
 
Project Performance Monitoring, Reporting & Evidence Generation 
· Support complete, quality, and timely reporting based on agreed monitoring frameworks. 
· Generate high quality reports and knowledge products including presentations, publications, newsletters, etc. 
· Support the preparation of quarterly, annual, and ad hoc reports and newsletters and share findings with stakeholders for informed decision making. 
· Consolidate data and draft relevant inputs for the progress and final reports for all nutrition reports and other UNICEF reports (mid-year and end-year activity monitoring, strategic monitoring questionnaires etc.). 
· Conduct field visits to programme target areas to monitor the quality of data collection and reporting and provide supportive supervision as and when needed.  
· Provide support for evaluation and documentation. 
· Support resource mobilization activities. 
· Present information in understandable, effective, and visually appealing tables, charts, graphs, maps, visuals and reports (such as snapshots, dashboards, gap analysis, etc.). 
· Provide any other relevant support as requested by the Nutrition Manager. 
 
Impact for Results: 
The strategic and effective information management is critical for planning and formulation of nutrition programs/projects/policies and the achievement of sustainable results. This will contribute to formulating evidence-based policies, monitoring, knowledge generation and achievement of goals and objectives to improve the health services in the country.   
 
 
QUALIFICATIONS, EXPERIENCE AND COMPETENCIES REQUIRED:  
 
Education:   
A degree in Nutrition, public health, nutritional epidemiology, global/international health and nutrition, Information management, health/nutrition research or closely related disciplines.  
An advanced degree in above disciplines is an added advantage. 
Additional technical qualifications (supported with certificates) in geographic information system, Information Systems, IPC Acute Malnutrition, SMART methodology, or related field is required.  
 
Experience:  
· Minimum of two years of relevant professional work experience including field work. Experience in nutrition data management, monitoring and evaluation.   
· Proven statistical, analytic, and technical skills including designing and administrating databases, database management and data analysis using statistical packages (SPSS, STATA, etc.), high level of proficiency in Microsoft Office (Word, Excel, PowerPoint, etc.), ability to maintain basic websites, ability to produce data summaries and visualizations, GIS knowledge an advantage. 
· Experience with digital data platforms and District Health Information Systems-2 (DHIS-2) platforms, Multi Indicator Cluster Surveys (MICS) and nutrition analysis. 
· Experience of working in emergency and humanitarian contexts is an asset. 
 
   
Language Requirements:   
Fluency in English required. Knowledge of the working language of the duty station an asset.  
 
 
 
 
 
Competency Profile:  
 
Core Values: 
Care, Respect, Integrity, Trust, Accountability, Sustainability 
 
Core Competencies:  
· Demonstrates Self Awareness and Ethical Awareness (1) 
· Works Collaboratively with others (1) 
· Builds and Maintains Partnerships (1) 
· Innovates and Embraces Change (1) 
· Thinks and Acts Strategically (1) 
· Drive to achieve impactful results (1) 
· Manages ambiguity and complexity (1) 
 
 
1 
 
1 
 
1 
 
image1.png
nicef& for every child




image2.png
nicef& for every child




