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TEMPLATE FOR FINANCIAL PROPOSAL

INDIVIDUAL CONSULTANT FOR Partnership Communication Consultant

Currency of the proposal: IDR

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)


	Input Days
	Total Professional Fee 
	Total Travel Cost 
	Total Amount (All Inclusive Fee) 

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	
1.
	Develop and support the
implementation of a partnership
communication audience-focused
strategy to strengthen UNICEF’s
brand among prospective
partners in collaboration with PFP
Partnership team, and develop
tailored communication and
visibility plans for agreed priority
existing partnerships, each with
audience, key messages,
activities, channels,
responsibilities, milestones and
visibility requirements; incorporate
UNICEF feedback and deliver
final approved-for-use versions.
	31 December
2027

	
	Click here
	Click here
	Click here
	Click here
	Click here

	2.
	Submit complete communication
and activation packages for
agreed priority partnership
moments. As applicable, each
package will include a draft joint
announcement, co-branded copy
or asset brief, event or field-visit
communication brief, social media
copy, and photo and caption selection, ready for UNICEF
review and clearance.
Joint campaigns with partners
developed and relevant activation
content executed, including for
UNICEF80 partnership campaign.
	31 December
2027

	
	Click here
	Click here
	Click here
	Click here
	

	3.
	Join and document discussions
with partner communication
teams to ensure smooth
coordination, follow up and
alignment on editorial and content
direction. Submit documented
partner-asset review packages
with annotated drafts,
brand/visibility compliance checks
and consolidated correction logs;
flag any issue requiring staff
decision.
	 31 December
2027

	

	Click here
	Click here
	Click here
	Click here
	Click here 

	4.
	 Submit a practical package of
brand and workflow SOPs,
guidelines and templates for
standardized quality assurance,
together with agreed
organizational pitch products,
such as an organizational
presentation, brochure, fact
sheet, video brief or other
approved asset.
	30 April 2027
	

	Click here
	Click here
	Click here
	Click here
	

	5.
	Submit up to four quarterly
partner newsletter packages,
each comprising an agreed
content plan, coordinated programme inputs, edited copy,
and review-ready draft for
UNICEF clearance and
dissemination.
	31 December
2027
	
	
	
	
	
	

	6. 
	Submit up to 12 monthly
partnership communication
tracking updates, including the
status of visibility commitments,
deliverables completed,
outstanding actions, deadlines,
evidence links and media-monitoring
summaries. Maintain
and hand over the consolidated
tracker, templates and messaging
packages.
	31 December
2027
	
	
	
	
	
	

	5.
	
	
	
	Click here
	Click here
	Click here
	Click here
	

	
	TOTAL AMOUNT 
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.

Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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