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	Job Title: Little Explorers Inclusion, SEND and Wellbeing Coordinator
Reporting to: Nursery Operations Manager
Base: Broomfield Hall Campus

	Hours: 37 hours per week, 52 weeks per year       
Contract type: Support
Holidays: 20 days per year subject to service increases (5 days increase after 5 years); plus 6
College closure days per year where applicable and 8 statutory days
Salary: £35,466 per annum          

	Job Purpose

Lead and coordinate inclusive practice, special educational needs and disabilities (SEND) provision and family wellbeing support. Working with nursery leaders, practitioners, families and external professionals, ensure every child and family feels welcomed, valued and supported.
As the designated Special Educational Needs Coordinator (SENCO), lead early identification, assessment, planning and review. Champion inclusion within everyday provision, removing barriers to learning, participation and wellbeing for children with SEND, protected characteristics or experiences of disadvantage and adversity.

	Key Responsibilities

Inclusion and accessible provision
· Develop and evaluate a whole-setting approach to inclusion, equality and diversity with the Operations Manager and Nursery Manager, contributing to relevant policies and improvement priorities.
· Embed ambitious, strengths-based and adaptive practice within the curriculum, routines, interactions and indoor and outdoor environments, reflecting the nursery’s nature-based, child-centered approach.
· Identify barriers and implement reasonable adjustments, visual communication, sensory adaptations and supportive routines so children can participate fully and develop independence, communication and emotional regulation.
· Ensure resources and experiences positively reflect children’s cultures, identities, family structures, abilities and experiences; challenge discrimination and promote equality of opportunity.

SENCO leadership and coordination
· Coordinate SEND provision in line with the SEND Code of Practice and relevant statutory requirements, working with practitioners and families to identify needs early.
· Lead the Assess, Plan, Do, Review cycle and Individual Education Plans (IEPs), agreeing meaningful goals, strategies and adjustments and reviewing their impact on progress and participation.
· Coordinate eligible SEND funding and Disability Access Fund (DAF) applications; contribute to Education, Health and Care Needs Assessments (EHCNAs), Education, Health and Care Plans (EHCPs) and reviews.
· Lead SEND reviews with families and professionals, maintain accurate confidential records and coordinate transitions into nursery, between rooms and onwards to school or other provision.

Children families and multi agency working
· Build trusting, respectful partnerships with parents and carers, ensuring their views and children’s needs remain central to planning and decisions.
· Provide sensitive, non-judgmental support to families experiencing disadvantage, vulnerability, significant life events or short-term and ongoing adversity. Recognise the effects of adverse childhood experiences, trauma and wider inequalities.
· Promote trauma-informed, attachment-aware and relationship-based practice that supports emotional safety and belonging; agree early support and help families access information, community resources and services.
· Work directly with the Nursery Manager to identify specialist support needs and coordinate referrals through local authority pathways. Help families understand referral processes and next steps.
· Maintain partnerships with health visitors, speech and language therapists, educational psychologists, inclusion teams, specialist teaching and family support services. Coordinate meetings and follow up agreed recommendations.
· Share information accurately and securely in accordance with safeguarding, confidentiality and data protection requirements.

Practitioner development
· Provide hands-on coaching, mentoring and modelling to strengthen practitioners’ knowledge and confidence in adapting teaching, interactions and environments to individual needs.
· Develop understanding of SEND, neurodiversity, equality, attachment, trauma, emotional regulation and welfare through training, professional discussion and reflective practice.
· Support early identification, consistent delivery of individual plans and strong universal provision. Encourage professional curiosity about children’s behaviour and development while balancing targeted support with play, exploration and relationships.

Safeguarding and quality improvement
· Act as a Deputy Designated Safeguarding Lead (DSL), supporting the DSL with concerns, referrals, records and liaison with relevant agencies. Follow established safeguarding procedures and undertake the training required for the role.
· Maintain professional boundaries, accurate records and confidentiality in line with nursery and Derby College Group procedures. Support access to early help while following safeguarding processes for concerns.
· Contribute to inclusion, SEND and welfare priorities within the Quality Improvement Plan. Evaluate support using children’s progress, participation, attendance and wellbeing, alongside feedback from families, staff and professionals.
· Provide leaders with regular updates on provision, emerging needs and impact; contribute evidence for quality assurance and inspection. Keep knowledge of statutory guidance, local pathways and evidence-informed practice current.

General Responsibilities 
· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection.
· Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload.
· Committed to supporting the College's sustainability values and considering environmental impacts in day-to-day activities.


	Person Specification 

	Skills 

Essential 
Commitment to equality, diversity, children’s rights, confidentiality and professional accountability; a compassionate, reflective and solution-focused approach.
Strong communication and relationship-building skills 
Strong organisational and record-keeping skills 
Coaching skills 
Ability to contribute to a leadership team

	Knowledge & Experience 
	
Essential 
Significant experience working directly with children from birth to five, identifying additional needs and developing, implementing and reviewing individual support plans.
Experience working with families facing disadvantage or additional challenges, contributing to multi-agency support and evaluating children’s progress and targeted interventions.
Experience supporting the knowledge, skills and confidence of other practitioners.
Sound working knowledge of the Early Years Foundation Stage statutory framework, SEND Code of Practice, Equality Act 2010, graduated approach and safeguarding responsibilities.
Strong understanding of early childhood development, inclusive practice and the effects of disadvantage, trauma and family circumstances on development and wellbeing.
Experience and commitment to further SENCO development and required Deputy DSL training.

Desirable
Experience coordinating EHCP applications, SEND funding and specialist referrals; knowledge of local inclusion pathways, early help and funding arrangements.
Training in trauma-informed practice, attachment, emotional wellbeing or family support; experience delivering staff development and whole-setting quality improvement.
	

	Qualifications - You are required to provide valid certificates as proof of all qualifications

Essential
Minimum Level 5 in a relevant early year’s discipline
Relevant SEND or inclusion training
Level 2 English
Level 2 Maths

Desirable
Level 6 in a relevant early childhood discipline; completed early years SENCO training or previous experience as a SENCO, inclusion lead or family welfare coordinator.
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