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TEMPLATE FOR FINANCIAL PROPOSAL

INDIVIDUAL CONSULTANT FOR Media and Advocacy Consultant

Currency of the proposal: BDT

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)


	Input Days
	Total Professional Fee 
	Total Travel Cost 
	Total Amount (All Inclusive Fee) 

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	
1.
	• Daily media highlights circulated to all staff on each working day after checking categories, attribution and completeness of UNICEF mentions. 
• Monthly media-monitoring report identifying coverage gaps, corrections requested from the agency and followup status
	Daily throughout 1 Jan-31 Dec 2027; monthly reports due: 31 Jan, 28 Feb, 31 Mar, 30 Apr, 31 May, 30 Jun, 31 Jul, 31 Aug, 30 Sep, 31 Oct, 30 Nov and 31 Dec 2027 
	
	Click here
	Click here
	Click here
	Click here
	Click here

	2.
	• Daily alerts and concise analysis on political or policy developments, government decisions, misinformation and other issues affecting UNICEF work and children.
 • Monthly media-intelligence brief summarizing emerging narratives, risks and recommended communication follow-up.
	Daily throughout 1 Jan-31 Dec 2027; monthly briefs due: 31 Jan, 28 Feb, 31 Mar, 30 Apr, 31 May, 30 Jun, 31 Jul, 31 Aug, 30 Sep, 31 Oct, 30 Nov and 31 Dec 2027
	
	Click here
	Click here
	Click here
	Click here
	

	3.
	• At least 20 Bangla media materials edited and quality-assured for accuracy, clarity, terminology and publication readiness. 
• Monthly tracker listing materials completed, date submitted and status
	 Rolling submissions; final set and tracker due 31 Dec 2027; monthly trackers due: 31 Jan, 28 Feb, 31 Mar, 30 Apr, 31 May, 30 Jun, 31 Jul, 31 Aug, 30 Sep, 31 Oct, 30 Nov and 31 Dec 2027
	

	Click here
	Click here
	Click here
	Click here
	Click here 

	4.
	 • At least two roundtable discussions supported, including finalized agenda and participant list, partner and government liaison, media invitation and coverage follow-up. 
• Media-clipping record and short completion report submitted for each roundtable.
	30 Nov 2027
	

	Click here
	Click here
	Click here
	Click here
	

	5.
	• Assignment briefs for the Generation Parliament platform finalized with the social media team and shared with the relevant LTA partner. 
• Monthly partner-deliverable tracker maintained, including follow-up actions, child participation in UNICEF events and monitoring of the child-journalist programme.
	Monthly trackers due: 31 Jan, 28 Feb, 31 Mar, 30 Apr, 31 May, 30 Jun, 31 Jul, 31 Aug, 30 Sep, 31 Oct, 30 Nov and 31 Dec 2027; final consolidated tracker due 31 Dec 2027
	Domestic travel: Khulna, Chittagong, Barishal. 4 number of trips 3 days per travel
	Click here
	Click here
	Click here
	Click here
	

	6.
	• Media partners, UNICEF programme
sections and apprentices coordinated to
produce at least three stories on
UNICEF priority issues.
• Completion note provided for each
story, including topic, outlet/format,
publication status and links or clippings
where available.
	Story 1: 30 Apr 2027; Story 2: 31 Aug 2027; Story 3: 30 Nov 2027
	Domestic travel: Barishal, Cox’s Bazar 2 number of trips 4 days per travel
	Click here
	Click here
	Click here
	Click here
	

	7.
	• At least one documented engagement or coordination action completed each month with the relevant parliamentary stakeholders, including the Deputy Speaker's office, Child Rights Caucus members and the parliamentary consultant, as applicable. • Pre-budget session support package completed, including coordination record, agenda and follow-up actions.
	Monthly engagement records due: 31 Jan, 28 Feb, 31 Mar, 30 Apr, 31 May, 30 Jun, 31 Jul, 31 Aug, 30 Sep, 31 Oct, 30 Nov and 31 Dec 2027; pre-budget support package due 30 Apr 2027
	
	Click here
	Click here
	Click here
	Click here
	

	
	TOTAL AMOUNT 
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.



Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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