UNICEF - Internal use only

UNICEF - Internal use only

[image: ]                                                                         Human ResourcesUnited Nations Children’s Fund 
 







TEMPLATE FOR FINANCIAL PROPOSAL

INDIVIDUAL CONSULTANT FOR Digital Media and Youth Engagement Consultant

Currency of the proposal: BDT

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)


	Input Days
	Total Professional Fee 
	Total Travel Cost 
	Total Amount (All Inclusive Fee) 

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	
1.
	Submit a January content pack for X, Instagram and YouTube aligned with approved child-rights priorities; prepare an annual observance-day content planner and platformspecific formats; deliver one multimedia asset inventory and WeShare archiving update. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for Ureport poll as per the officewide priority
	
31 January 2027
	
	Click here
	Click here
	Click here
	Click here
	Click here

	2.
	Develop and submit social media and multimedia packs for Safer Internet Day, World Day of Social Justice and International Mother Language Day; adapt approved content for X, Instagram and YouTube; archive final assets and provide a short completion log. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with
	28 February 2027
	
	Click here
	Click here
	Click here
	Click here
	

	3.
	Develop multimedia and social content for International Women’s Day, World Measles Day, World Water Day and Bangladesh Independence Day; coordinate programme inputs and approvals; deliver platform-ready files and an updated WeShare archive. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for U-report poll as per the officewide priority
	 31 March 2027
	Dhaka, Barishal, 3 trips; 2 days per trip (6 travel days total).

	Click here
	Click here
	Click here
	Click here
	Click here 

	4.
	 Produce tailored visual and video content for Earth Day, World Immunization Week and Girls in ICT Day; coordinate source materials and captions with programme colleagues; submit approved platform packs and organized source/final assets. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for U-report poll as per the officewide priority.
	30 April 2027
	

	Click here
	Click here
	Click here
	Click here
	

	5.
	Deliver platform-specific social content for Mental Health Action Day, Menstrual Hygiene Day and National

Safe Motherhood Day; prepare at least one short video or multimedia adaptation and accompanying captions; complete content handover and archiving. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for U-report poll as per the officewide priority.
	31 May 2027
	
	Click here
	Click here
	Click here
	Click here
	

	6.

	Produce a June thematic content pack covering Parenting Month, Global Day of Parents, World Environment Day, International Day of Play, World Day against Child Labour; deliver edited visuals/videos and approved social copy for the three platforms. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for U-report poll as per the officewide priority.
	30 June 2027
	
	Click here
	Click here
	Click here
	Click here
	

	7.
	Produce a youth-focused multimedia pack for World Youth Skills Day; develop a dedicated U-Report poll promotion pack with approved key messages, social graphics or short video and platform-specific 
submit publication-ready assets and archive records. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for U-report poll as per the officewide priority.captions;
	31 July 2027
	Savar, Chittagong, Khulna; 3 trips; 2 days per trip (6 travel days total).
	Click here
	Click here
	Click here
	Click here
	

	8.
	Produce coordinated content packs for World Breastfeeding Week, International Youth Day, adapt field and programme materials into platform-ready posts and short-form video; archive approved assets. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for U-report poll as per the officewide priority
	31 August 2027
	
	Click here
	Click here
	Click here
	Click here
	

	9.
	Develop content for Ending Violence; prepare an issue-based visual or video package using approved programme information; deliver X, Instagram and YouTube adaptations and updated asset metadata in WeShare. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content Develop content for Ending Violence; prepare an issue-based visual or video package using approved programme information; deliver X, Instagram and YouTube adaptations and updated asset metadata in WeShare. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content
	30 September 2027
	
	Click here
	Click here
	Click here
	Click here
	

	10.
	Produce a multi-theme content pack for Birth Registration Day, World Mental Health Day, International Day of the Girl, International Day for Disaster Risk Reduction and Global Handwashing Day; submit approved multimedia adaptations and final files. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for U-report poll as per the officewide priority.
	31 October 2027
	
	Click here
	Click here
	Click here
	Click here
	

	11.
	Produce social and multimedia packs for World Pneumonia Day, World Prematurity Day, World Toilet Day, World Children’s Day and the International Day for the Elimination of Violence against Women; prepare assets supporting the start of the 16 Days of Activism, excluding reportlaunch activities. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for U-report poll as per the officewide priority.
	30 November 2027
	
	Click here
	Click here
	Click here
	Click here
	

	12.
	Prepare social media posts for, International Day of Persons with Disabilities, Bangladesh Victory Day and International Migrants Day; support the conclusion of the 16 Days of Activism; submit a year-end WeShare archive and multimedia handover index. Provide a brief monthly deliverable completion note with links or copies of approved outputs. Produce and cocreate content with young people for U-report poll as per the officewide priority
	31 December 2027
	Cox’s Bazar, Rajshahi; 4 trips; 2 days per trip (8 travel days total)
	Click here
	Click here
	Click here
	Click here
	

	
	TOTAL AMOUNT 
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.



Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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