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United Nations Children Fund
SPECIFIC JOB PROFILE




	
I. Post Information


	
POST Title: Programme Budget Officer
SUPERVISOR: Immunization Manager
SECTION: Health
DUTY STATION: ACO, Kabul - Afghanistan

	
CATEGORY: IP
PROPOSED LEVEL: P2
JOB TITLE: Program Budget Officer
Functional Code:
ICSC CCOG Code:




	
II. Strategic Office Context and Purpose for the job


	
The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programs, in advocacy and in operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations.

Strategic office context: 

The UNICEF Afghanistan Country Office is focused on improving the well-being of children and families across Afghanistan, with an emphasis on health, nutrition, education, child protection, and access to clean water and sanitation. The organization strives to ensure that children are protected from harm, have access to quality education, and receive essential health services, particularly in light of the ongoing challenges posed by conflict, displacement, and economic instability. UNICEF Afghanistan works closely with the humanitarian partners, and communities to deliver lifesaving services and strengthen local systems for sustainable development, ensuring the rights of children are respected and upheld across the country.


Under  the overall guidance of the Chief of Health, the Programme Budget Officer will be working under the direct supervision of the  Immunization Manager to support the Health  section at the Afghanistan country office. 

Purpose for the job:

Under the  direct supervision of the Immunization Manager, the Budget Officer performs a variety of specialized tasks in support of the preparation, monitoring, and control of the health budget, involving several different sources of funds - monitors and allocates incoming funds, manage donor (PBA) Programme Budget Allotment files and make allocations to the appropriate health programmes.




	
III. Key functions, accountabilities and related duties/tasks:


	
	1.  Donor Contributions Monitoring and Reporting 

Conduct regular budget monitoring and prepare funds monitoring tools to ensure the full compliance to the donor conditionalities and intended allocation purpose, including ensuring the quarter and year-end budgetary requirements are met as per UNICEF financial rules and regulations.

Support Health Unit Leads in reviewing and preparing the accurate financial reporting as per donor requirements.

2. Optimum Use Of Program Funds 
Monitor programme implementation progress and compliance.  Monitor the allocation and disbursement of programme funds, making sure that funds are properly coordinated, monitored and liquidated. Take appropriate recommendations or actions to optimize use of programme funds. 

3. Knowledge Management for Programmes
Contribute to country programmes by supporting knowledge management through providing professional assistance in data collection and analysis of financial utilisation, complete and accurate reporting as well as participation in the Programme Knowledge Network system of  "lessons learned" and other corporate-level databases.

 Participate in information exchange with partners as well as in the development of training and orientation material by providing professional technical assistance to the supervisor.

4.  National and Local Capacity Building/Sustainability


Promote and maintain the building and reinforcing of the commitment and institutional capacities of the national and local partners by identifying these partners and partnerships and providing continuous supports, coordination and collaboration for sustainability.

5.  Partnership, Coordination and Collaboration.
Facilitate partnership and collaboration with internal and external counterparts, including those of the UN and national partners, in order to improve the ability to collect and disseminate development data and information, exchange information on programme/project status and implementation and movement/distribution of supplies. Establish and maintain linkage to the Regional Programme Knowledge Network to ensure the availability of current and accurate programme data.
Collaborate with the Programme Budget Section and Operations Section to establish and maintain sound internal controls supportive of programming endeavours and to coordinate financial and supply management requirements and accountability.  Approve allocation and disbursement of funds ensuring they are properly coordinated, monitored and liquidated in accordance with the programme budget allotments (PBA).
Maintain close collaboration with CoE Advisers and HQ Officers for overall coordination.
1. Provide professional support in provision of technical advice, negotiation, advocacy and promotion of area/country level goals, leading to agreement on practicable and priority actions to be supported by UNICEF programme.






	
IV. Impact of Results 

	KEY END-RESULTS EXPECTED
The efficiency and efficacy of the incumbent in carrying out these duties will significantly impact UNICEF’s capacity to operate effectively in Afghanistan by ensuring that financial resources are optimized, utilized efficiently, and in compliance with donor requirements. By closely monitoring and controlling funding levels against the health program ceilings, the incumbent will prevent over or under-expenditure, ensuring that funds are utilized to their maximum potential. This is essential for sustaining ongoing programs and responding flexibly to evolving needs, especially in a challenging context like Afghanistan. Additionally, efficient management of allocations and timely coordination with Programme Officers will support seamless execution of activities, reduce delays, and enable the health section to swiftly respond to emergencies or shifts in priorities.

Furthermore, the incumbent's responsibility in processing external funding, ensuring compliance with donor conditionalities, and preparing accurate financial reports will enhance transparency and accountability. These efforts will help maintain strong relationships with donors,  and partners, securing future funding and collaboration. By ensuring the health section adheres to financial rules and meets budgetary requirements, the incumbent will support the overall financial health and sustainability of UNICEF’s programs. Moreover, their involvement in payroll management and workforce affordability analysis will help balance resource allocation in the health section, ensuring that staffing levels align with funding availability and programmatic needs, ultimately strengthening UNICEF's capacity to deliver on its mandate in Afghanistan.

Maintain local Donor Financial Report Calendar and provide support to Programme Officers through preparation of Fund Utilization Reports, coordinate responses to financial queries and enquiries from donors and headquarters and the provision of programme financial and budget.




	
V. UNICEF values and competency Required (based on the updated Framework)



	
i) Core Values 

· Care 
· Respect
· Integrity
· Trust
· Accountability
· Sustainability

ii) Core Competencies for Staff without Supervisory Responsibilities

· Demonstrates Self Awareness and Ethical Awareness (1)
· Works Collaboratively with Others (1)
· Builds and Maintains Partnerships (1)
· Innovates and Embraces Change (1)
· Thinks and Acts Strategically (1)
· Drives to Achieve Impactful Results (1)
· Manages Ambiguity and Complexity (1)




	
VI. Recruitment Qualifications


	
Education:
	· University degree in Accounting, Finance or Business Administration or equivalent or any recognised professional qualification.


	
Experience:
	· 2 years of progressive experience in financial management with a strong bias in Budgetary /Financial Control preferably in an international organization

Technical Knowledge

a) Specific Technical Knowledge Required
•  Rights-based and Results-based approach and programming in UNICEF.
•  UNICEF programme policy, procedures and guidelines in the Manual.
•  Experience of working on IFIs would be an advantage.

b) Common Technical Knowledge Required
•  Methodology of programme/project management
•  UNICEF programmatic goals, visions, positions, policies and strategies.
•  Knowledge of global human rights issues, specifically relating to children and women, and the current UNCEF position and approaches.
•  UNICEF policies and strategy to address on national and international issues, particularly relating to conflicts, natural disasters, and recovery.
•  UNICEF emergency programme policies, goals, strategies and approaches.

c) Technical Knowledge to be Acquired/Enhanced (for the Job)
•  UN policies and strategy to address international humanitarian issues and the responses.
•  UN common approaches to programmatic issues and UNICEF positions
•  UN security operations and guidelines.


	
Language Requirements:
	· Fluency in English is required. Knowledge of another official UN language (Arabic, Chinese, French, Russian or Spanish) or a local language is an asset. 




	
VII. Child Safeguarding

(Please respond with Yes or No)


	
IS THIS ROLE A REPRESENTATIVE, DEPUTY REPRESENTATIVE, CHIEF OF FIELD OFFICE, THE MOST SENIOR CHILD PROTECTION ROLE IN THE OFFICE, CHILD SAFEGUARDING FOCAL POINT, OR INVESTIGATOR (OIAI)? *:
	


No

	IS THIS POST A DIRECT CONTACT ROLE IN WHICH INCUMBENT WILL BE IN CONTACT WITH CHILDREN EITHER FACE-TO-FACE, OR BY REMOTE COMMUNICATION, BUT THE COMMUNICATION WILL NOT BE MODERATED AND RELAYED BY ANOTHER PERSON? *:

	


No

	IS THIS POST A CHILD DATA ROLE IN WHICH INCUMBENT WILL BE MANIPULATING OR TRANSMITTING PERSONAL-IDENTIFIABLE INFORMATION ON CHILDREN SUCH AS NAMES, NATIONAL ID, LOCATION DATA, OR PHOTOS)? *:

	


No

	THE SELECTED CANDIDATE FOR THIS POSITION WILL BE REQUIRED TO ENGAGE WITH VULNERABLE CHILDREN*:
	

No
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